JEITAPTAMEHT KVJIBTYPBI TOPOJA MOCKBbBI

INOCYJAPCTBEHHOE BIOIKETHOE YUPEXKIEHUE
JAOHNOJTHUTEJIBHOI'O ObPA3OBAHUS
INOPOAA MOCKBbDI
"HIAITOBCKASA JETCKAS HIKOJIA UHCKYCCTB "TAPMOHUA"

NPUKAS3
L6 2uptics 2N N 27

[Tpunoxenne
K npukazy I'BY IO r. Mocksh
«IIlanosckas JJIIH «"apMonusa»
(TocynapcTBeHHOE OIO/KETHOE YUPEHKACHHE
JIOTIOJTHATENBHOrO 00pa3oBaHus ropoaa MocKBEI
«l1lanoBckas AeTckas MIKoJa HCKYCCTB «I apMOHH»)
oT "26" ampens 2016 r. Ne 21

O6 yrrepanennn MHCTPYKUHH 110 AeI0NPOH3BOACTBY
BI'BYO r. Mockssl «lllanosckas AU «Capmonuns»
(FocynaperBennoe 610/1:keTHOE yupeKIeHHE I0NOJHATETLHOI0 06pa3oBanus
ropoaa Mockgsl «lllanoBckas geTckas mkoja HekyceTs «CapMonns»)

B nenax ynopsagouenus pesrensHoctd B I'BY IO r. Mockssl «Illanosckast
JUIN  «I'apmonusa»  (I'ocymapcTBeHHOe — GrO/KETHOE yupexxaeHue
JIOTIOJIHUTENILHOTO oOpa3oBanus ropoga Mocksbl «lllamosckas jperckas mkosa
uckycctB  «l'apMOHMsI») B BONpOCax OpraHM3allid  JIEJOTPOM3BOJACTBA U
COONMIONIEHUs €AMHOro ToAxoma B OGOPMIEHHHM CIYXeOHBIX JIOKYMEHTOB
NpHKa3bIBAIO:

1. VTBepauTh npuiiaraeMsle K HACTOSIIEMY TTPHUKA3y OpPHIOXKeHus 1,2
HMHCTpyKIMH 110 J1eJIONPOU3BOJICTBY (COrJIacOBaHbl ¢ HAYaJIbHHKOM
VYipaBneHus JOKyMeHTallHUOHHOT0 obecneueHust M KoHTpodsa [lenmaprameHTa
KynsTypbl ropona Mockssl 13 anpens 2016 Llossnom E.D.) BI'BYJIO r.
Mocksbl «Illanosckas AN «I'apmonus» (I'ocymapcTBeHHOE 0101 KETHOE
yupexJIeHUe TOTIOJTHUTEIbHOro 00pasoBanusa ropona Mockss! «Illanmosckas
NeTcKas IIKoJia UCKyccTB «I apMOHH» ).

2. KoHTposs 32 UCIIOJIHEHWEM HACTOSILIETO TIPUKa3a OCTaBJIsIO 3a CO0OiA.

Jupextop 7& » M.B. Makapoga



JAEITAPTAMEHT KVJIbTYPBI TOPOJIA MOCKBBI

FOCYJAAPCTBEHHOE BIOJKETHOE YUYPEXIEHUE
JOMOJIHUTEJbHOTO OBPA3OBAHUS
I'OPOJIA MOCKBBI
"IHAITOBCKASI JIETCKASI IIKOJIA HCKYCCTB "T'APMOHMSI"

IITPUKA3

30 mapra 2016r. Ne 8

[Ipunoxenne
K npukazy 'BYJIO r. Mockger
«lamosckas JIUITH «apmonus»
(l'ocynapcreennoe GromxeTHOE YUYPEKICHHE
JOTIOTHUTENBHOTO 06pazoBanus ropoa MocKBEI
«IIlanoBckas nerckas MmKosa uekyceTs «I apMOHHA )
ot "30" mapta 2016 . Ne 8

00 yrBep:kaenun HucTpykuun no AeJIONPOH3BOACTRY
BI'BYJO r. Mockssi «Illanosckasn LU «['apmonus»
(I'ocynapcreennoe GromskeTHoE yupekiaeHne JONOJHHTEILHOTO oOpa3zoBanusn
ropona Mockes! «Illanosckas nerckas mxona nekycers «I° apMOHHN»)

B nensx ynopspouenus nesrensnocty 8 IBY 1O r. MockBbl «Ilanosckas
AU «apmonus»  (TocymapcTBeHHOEe — GIOKETHOE yUpexKJIeHHE
JIOTIONTHUTENIBHOTO 00pa3oBanus ropoaa Mockssl «IllamoBckas neTckas mkosa
HCKyccTB  «['apMoHmMa») B Bompocax oOpraHM3aLuu JIEJIONIPOM3BOJICTBA U
COOIIONIEHUS eIMHOr0 TOAX0Aa B  O(OPMIIECHHH CIIyXKeOHBIX JOKYMEHTOB
NPHKA3BIBAIO:

1. YTBepauTs npumaraeMyio x HacTosimemy npukasy HMucTpykuuro mo
AcIonpon3BoACTBY ¢ mpuioxenueM 3,4,5 B I'BYJIO r. Mockssl «lllanoBckas
AN «"apmoHus» (T'ocynapcTBeHHOe  GrOKETHOE yUpexaeHHe
JOTIOJHHTEIbHOTO 00pa3zoBaHMs ropoma Mockssl «lllamoBckass meTckas mIkoia
UCKYCCTB «I'apMoHUs»).

2. KoHTpoNp 32 HCIIOJHEHHEM HACTOSIIETO IpUKa3a OCTaBJIAIO 3a CODOI.

Jupektop M.B. Makaposa




[Mpunoxenue
k npukasy ' BYJIO r. MockBel
«Ilanosckas [N «apmonusy
(I'ocynapcTBeHHOE GrO/KETHOE YUupexkIeHne
JOIOJIHHTENLHOr0 00pa3oBaHus ropojga MocKkBsl
«IllanoBckas neTckas MKojIa HCKYCCTB « apMOHHIS»)
oT «30» Mapta2016T. No 8

NHCTPYKIIHUS
no genonpousBoAcTtBy I'BY /10 r. MockBEI
«IlanoBckast JIIH «I'apMonus»
(FocynapcTBeHHOE GI0/KETHOE YUpeKIeHHE
AOTIOJIHUTE/ILHOr0 00pa3oBaHus ropoaa MocKBbI
«IllanoBckas ferckas mMKo/a HCKyceTB «apMonus»)

I. O6mue noJjioskeHust

1. Muctpyxnms no nenonpousBoactsy B 'BYJ10 r. Mockssl «I1lanosckast
JIIN «"apmonns» (I'ocynapcTBeHHOE GIOMKETHOE YUpexkIeHHe
JOTIOIHATENILHOIrO 00pa3oBaHusi ropojaa Mockssl «Il{anoBckas neTckas mkosa
uckycetB «["apmonns») (nanee — MHCTPyKIMs) yCTAHABIMBACT CIHUHbIE
TpeGoBaHUSA K MOATOTOBKE, 06paboTKe, XpaHEHHIO U UCIIOIb30BAHHIO
obpasytomuxcs B gearenpHocTd B [BY /IO r. Mockssl «lllanosckas N
«'apmonus» (I'ocymapcTBeHHOE GIOKETHOE yUpeKIeHHE JOTOIHUTEIEHOTO
obpasoBanus ropoxa Mockesl «IllamoBckas jeTcKas MIKONa MCKYCCTB
«I"apmonns») (nanee — IlIkona) 1OKyMEHTOB, COBEPIIEHCTROBAHUS
aenonpousBoacTBa 1lIkosbl v noBsimeHUs ero 3¢ eKTUBHOCTH.

2. Ilonoxennst MIHCTpyKIMK pacripoCTpaHsIOTCsS Ha OPraHM3alMIo paboTh ¢
JAOKYMEHTaMH, mnocTynuBmMMH B Illkomy Ha OyMaKHbIX HOCHTENsX, Ha
9JIEKTPOHHBIN ajipec O(UIHATBEHOTO UHTepHeT-caiTa 111koub.

3. OcHoBHBIE TpeOOBaHMs IO OpPraHM3aIMM JeJonpou3BoacTBa B IlIkoe:
OpraHu3alus, BEJCHHE M COBEPILIEHCTBOBAaHHE MIEIOMPOU3BOJICTBA HAa OCHOBE
€IMHOH IOJUTHKHU, UCTIONB30BaHHS COBPEMEHHBIX HH(MOPMAIMOHHBIX TeXHOJIOTHI
B paboTe ¢ JOKyMEHTaMH.

4. OTBETCTBEHHOCTh 3a OPraHU3allMIO JENONPOU3BOJICTBA, KOHTPOIb 32
MCTIOJTHEHUEM JTOKYMEHTOB (TI0py4eHui) U cobutoieHre HacTosmei MHCTpyKImu
B IlIkoj1e Bo3naraeTcs Ha cekpetapsi pykosoauTens 11Ikomsl.

5. Comepxanne CIykeOHBIX JOKYMEHTOB HE TIOJIEXAT pa3rIallieHHIo,
nepefaya CiyXeOHBIX JIOKYMEHTOB, WX KOMHMH M TIPOEKTOB CTOPOHHHUM
OpraHM3alusAM JONyCKaeTCs TOJNBKO ¢ paspemieHus aupekropa Illkonsl (nuna,
HCIIOJIHAIOLIETO €ro 00s13aHHOCTH ).



OcnoBnble nonsiTHs, Henoab3yembie B MacTpyknnm

JdoxymenTHpoBaHHe — (uxcanus HHPOPMAlMH Ha MaTepHAIBHBIX
HOCHTEJISIX B YCTAaHOBJICHHOM IOPSIKE;
ACJIONPOH3BOACTBO —  JEATEIBHOCTh, OOeCMeYuBaIomas  Cco3JaHue

0QUIMATEHBIX JOKYMEHTOB U OpraHu3aluio paboTsl ¢ HMMH B 11Ikore;

CJY2KeOHbIH JOKYMEHT — O(HIHAIbHBIA TOKYMEHT, MCIIONB3yeMBIil B
TeKylel nearenbHocTH 11IKonsl 1 BKIIOYEHHBIH B ero JIOKYMEHT0000POT;

JeKTPOHHBIH JAOKYMEHT — JOKyMEHT, B KOTOpPOM HH(OpMamus
NpeACTaBIeHA B 3JIEKTPOHHO-ITU(DPOBOH (hopme;

AaBTOP AOKYMEHTAa — (DHU3MYECKOC MM IOPHIHYECKOE JIMIO, CO3/aBIIEe
IOKYMEHT;

BHA JOKYMEHTa — IIPUHAAJIC)KHOCTH JAOKYMEHTa K onpeﬂeneﬂﬁoﬁ rpyume
JOKYMEHTOB 110 IPU3HAKaM COAEP KaHHUs U 1IEeJIEBOT0 Ha3HAYEHHUS,

opopmiieHHe JOKYMeHTa — TIPOCTaBJIeHHE HEOOXOAUMBIX PEKBH3UTOB,
YCTaHOBJIEHHBIX [IPaBHJIAMH JOKYMEHTHPOBAHUS;

PEKBH3HT JOKYMEHTA — 00A3aTeNIbHbIH d/1eMeHT 0opMIIEHHs TIOKyMEHTa;

OmaHKk MOKyMeHTa — Habop PEKBM3HMTOB, HICHTU(DHIMPYIONIMX aBTOpA
0(UIMATEHOTO MUCBMEHHOT0 JIOKYMEHTA,;

NOJVIMHHHK JOKYME€HTAa — TIePBLIH MM ©JUHCTBCHHBIA JK3EMILIAD
IOKYMEHTAa;
Konusd  JOKYMEHTa — JIOKYMEHT, IIOJIHOCTBIO  BOCIIPOM3BOAALIMIHA

MH(DOPMAIMIO MOIIUHHUKA JOKYMEHTA M €ro BHENIHHe MPHU3HAKH, He UMEIOIHil
IOPHIUYECKOMN CUJIBI;

3aBePeHHasl KONMHS — KONMSA JOKYMEHTa, Ha KOTOPOH B COOTBETCTBHH
C  YCTAHOBJIEHHBIM TIOPSA/IKOM  TIPOCTaBIAIOT  HEOOXOAWMEIE  PEKBHM3HTEHI,
NpUAoNHe el IOPHIUYECKYIO CHILY;

odpameHHe rpaxIaHuHa — HanpasieHHoe B I1Ikoiy B mucsMeHHOM dopme
WK B (POpMe 3]IeKTPOHHOTO JOKYMEHTa NpeIJIokKeHHe, 3asBIeHHAe WK Kaloba, a
TaKxe ycTHoe obpamenue B [lIkony;

yHHGHUHPOBaHHAS (OpMA [JOKYMEHTA — COBOKYNHOCTh DPEKBH3HTOB
H THIIOBBIX (bpaI‘MeHTOB TCKCTa JOKYMEHTa, YCTAHOBJICHHBIX B COOTBETCTBHH
C pellaeMbIMH B JIaHHOW cdepe NeATENBHOCTH 3aJadaMH M PacIlooKeHHbIX
B OTIpE/IEJICHHOM IOpPsAKE Ha HOCUTE e MH(DOpMaIIHH;

wabaon Oaanka (yHuduuupoBannoii ¢opmel nokymenTa) — GraHK
AOKyMeHTa  (yHuMIHpoBaHHas  ¢dopMa  IOKYMEHTa), IpeACTaBICHHbIH
B JJIEKTPOHHOH (hopMme;

AOKYMEHTO000POT — JBIKEHHE JOKYMEHTOB C MOMEHTA MX CO3JaHHS WM
TMOJTy4eHHMs 10 3aBEpLICHHs MCTIOJHEHHS, IOMENIEHHS B €TI0 U (WJIK) OTIPaBKH;

00beM 10KyMeHT006OpOTa — KOJNMYECTBO JOKYMEHTOB, MNOCTYIIHBIIHX
B [lIkony 1 co3/laHHBIX eif 3a onpe/ieIeHHBIH TTEPUOT;

perucrpauusi A0KyMeHTa — IPHCBOEGHHE IOKYMEHTY PErHCTPalHOHHOTO
HOMepa U 3alKCh B YCTAHOBIIEHHOM TOPSIIKe CBEIEHHI O JOKYMEHTE;
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HOMEHK./IaTypa JeJl — CHCTeMaTH3UPOBAaHHBIA TEepeYeHb HAMMEHOBAHMI
nen, popmupyemnix B IIkoite, ¢ yKazaHHEM CPOKOB HX XpaHEeHHS;

IKCIEpTH3a  LEHHOCTH JIOKYMEHTOB — H3y4YeHHe JOKyMEHTOB Ha
OCHOBaHMH KPUTEPUEB MX IEHHOCTH B LEJNAX ONpENeeHHs CPOKOB XpaHEHHS
JAOKYMEHTOB W 0TOOpa WX I BKIIOYEHHS B COCTAB ApxuBHOro ¢onja
Poccuiickoit @enepanuu;

A€I0  —  COBOKYNHOCTb JOKYMEHTOB MWIIM OTHE/IbHBIN  JOKYMEHT,
OTHOCAIIMECS K OAHOMY BOTIPOCY MIIH YYAaCTKy JestenbHocTH IIKkousr;

¢dopmupoBaHHe Ae1a — rPyNIHPOBKA MCIIOMHEHHBIX JIOKYMEHTORB B JIEJIO B
COOTBETCTBHH C HOMEHKIIATYPOH /e,

CIyx0a  [1eJIONPOM3BOACTBA —  JIEOTIPOM3BOIHMTEND (coTpynHUK)
Ydpex/eHus, Ha KOTOPOTO BO3/I0KeHb! (hYHKIMH MO BEICHMIO JIEJIONIPOU3BO/ICTRA;

CHMBOJIHKA — CHCTEMa CHMBOJIOB, 3HAKOB, OTJIMYAKNIMXCH OOBIYHO
MHOTOOOpa3sHeM CBOETO CONEPKAHUS, C IOMOIIBIO KOTOPBIX BBIPAXKAKOTCS
OTBJICHCHHBIC ~TOHATHS ¥ KOHUENUMH (HapuUMep, cepm M  MOJOT —
KOMMyHHCTHYeCKas dMbJieMa, IBYTJIaBbIif opei — rep6 Poccun);

CHMBOJI — 3HAK, H300paKeHHe KaKOH-HHUOYIb BEIM MM >KHBOTHOTO JUIS
0003Ha4YeHUs KauecTBa IPEAMETa, XyLOXKeCTBEHHbIH obpa3 WM amneropus
(HampuMep, KpecT — CUMBOJI XpPHCTHAHCTBA);

3mbJieMa — YCIOBHOE CHMOBOJIHYECKOE H300paXKeHne  Kakoro-nmubo
MOHATHS, Kakoro-mubo TnpeaMera, BBHIpaXalollee Kakylo-TuGo Haen (3Mbaema
TeaTpa — Yaiika), TO WM MHOE SBJICHHE WJIM MOHATHE, MAEH ¢ MOMOIIBIO KAKOIO-
100 H306paxenus (romy6s — sMG1eMa CTOPOHHUKOB MHpa);

JIOTOTHN — CHEUMANbHO pa3paboTaHHas, CTHIM30BaHHAS COKpAILEHHAs
dbopMa Ha3BaHMs OPraHU3aLMM, YAaCTO B OPHIMHATBHOM HayepTaHuu, Jubo
KOMOWHAIMs HavalbHBIX OyKB, NpeCTABIAIOMAs cobo0il COKpallleHHOE Ha3BaHHE;
CIIOBECHBIH (UPMEHHBIH 3HAK, BKIIOYAIOMMH (DUPMEHHDII WpUOT, I1BETA,
rpajuyeckue siemMeHTH. JIOrOTHI MOXET 3aKkmouaTh B cebe HEeCKOIBKO
3aperuCTPUPOBAHHEIX TOBApPHBIX 3HAKOB WIIM NaXKe OTAENBbHBIN 06BEKT MPaBoBOii

OXpaHbl — (HMpPMEHHOe HaMMeHOBaHHe. JIOTOTHI MOXKET M He COLepKaTh
TOBApHOTO 3HAKa;
TOBApPHBIH 3HAK — 3apPETMCTPUPOBAHHOE B YCTAHOBJIECHHOM nopsiake

0003HaueHHe, Npe/HA3HAYEHHOe I Pa3IMYeHHs COOTBETCTBEHHO TOBapoOB H
YEIyT ONIHMX FOPUAMYECKUX JIUI HIIH (PU3UYECKUX JIUI] OT OXHOPOIHBIX TOBAPOB
yeIyr ApYTHX; CpeNCTBO HHAMBHyaTH3ali1 TIPOJIyKIIMH, HCKIIOYHTEbHEIE IIpaBa
Ha KOTOPOE€ OTHOCATCS 3aKOHOM K MHTEJJIEKTYaJIbHOW coOCTBEHHOCTH. B KayecTre
TOBAPHOTO 3HAKa MOTYT OBITH WMCIOJIB30BAHbI M 3aperHCTPHPOBAHbI CJIOBECHBIE,
u300pasuTeNbHbIe, 00beMHbIE, KOMOHHHPOBAHHBIE U JApyrue o603HayeHus.



II. TIpaBuia NOArOTOBKH H 0()OPMIIEHHS T0KYMEHTOB
baaHkH 10KyMeHTOB

7. Hoxymentsl 1llkonbl no/okHBI OQOPMISITECS Ha ONAaHKAX M HMETh
YCTAHOBJICHHBIH ~ KOMIUIEKC — 00S3aTENBHBIX PEKBH3UTOB ¥ MOPSJAOK — MX
PacIoIoKeHus.

bnankn AOKYMCHTOB H3T0TaBJIHBAIOTCs Ha CTaHAApTHBIX JIUCTax 6yMaFH
popmarom A4 (210 x 297 mm), AS (148 x 210 Mm).

Kaxnapeiid miact poxymeHnTta, opopMIIeHHBIH Kak Ha GiaHke, Tak M 6e3 Hero,
JI0JIKEH UMETh I10JI1 HE MEHee:

neBoe - oT 2,75 5o 3,5 cM;

nmpasoe - oT 1,25 no 2,25 cm;

BEepXHee - He MeHee 2,5 cM;

HHJKHEE - He MEHee 2 CM.

8. B IlIkoJie npUMEHAIOTCA CIAEAYIOHe ONaHKH:

OnaHK MpHKasa;

obmumit oank 1koumsr.

9. 3ampernaeTcs HCIOJb30BaTh OJIAHKH ¢ BOCIPOM3BENEHHEM Tepba roposa
MockBbL.

10. Illkona BmpaBe HMMeTh CHMBOJIHKY — 5MOJEeMBI, repObl, HHbIC
repajpAM4ecKue 3HaKH, (hJiaru ¥ TUMHBI.

Onucanue CUMBOJIMKH JOJKHO CoziepKaThea B yerase 11Ikosbl.

OnucaTtenbHass 4YacTb CHMBOJIMKH IIIxonbl AOMKHA COOEpKaThCs
OTHEJILHBIM ITYHKTOM, IIOANYHKTOM B pazien 1 "OOmwue nonoxenus" ycrasa
ITxos!.

CuMBosMKa [TIxomnbI NOJIXKHA COOTBETCTBOBATh TpeGoBaHHUAM
3akoHodarenscTBa Poccuiickot ®@enepaumn 06 oOxpaHe MHTEUIEKTyalbHOM
COOCTBEHHOCTH M HEe HapylIaTh UCKIIOYHTEIbHBIE PaBa TPETHUX JIHII,

CumBonuka (9MOnema) Moxer ObITh paspaborana cunamu  11IKoJbl
(Hampumep, corpyanukoM IIlkosnsl B mpomecce HWCHOJNHEHHs  TPYOBBIX
o0si3aHHOCTEH) MO0 Mo 3aka3zy IlIKoibl Ha OCHOBaHMHM JOTrOBOPa C TPETHUMHM
JIULAMHU.

JloroTunm ¥ CHMBOJMKA MOTYT OBITH 3aperMCTPUPOBAaHBI B KayeCTBE
TOBapHOIo 3HaKa (3Haka OOCIy)KMBaHMA), HHOTO pe3yJbTaTa HHTEJJIEKTYaIbHOM
JEATENIBHOCTH, CPe/ICTBA UHAHUBUYATH3ALHH.

Jlnst G1aHKOB MHUCEM BO3MOXHO UCIIOJIb30BAHHE HECKOJIBKHUX LBETOB (KpoMe
4EpPHOT0).

11. bnanku poxymentoB  IlIkomel JOMKHBI HMCIOJIB30BATHCA CTPOTO 110
Ha3HA4YEHHUIO H HEe MOTYT NepeaBaThCs JPYrUM OpraHU3aluaM U JIMIAM.

12. Beenenue B oOpamienue 6iaHkoB IlIkomnbl, kak ¥ BBEIEHHE 110 Mepe
HEOOXOJMMOCTH  HOBBIX OJaHKOB JOKYMEHTOB, OCYIIECTBISETCA  IIOCIE
COrllacoBaHMsl B YCTaHOBJIEHHOM IOpsJKe WX o00pasioB ¢ YIpaBleHUEM



AOKYMEHTAIMOHHOTO oOecnedeHus U KOHTpoJs JlemaprameHTa KyJbTYypbl ropoaa
Mockabl.

CooTBeTcTByIOIME NPEITOKEHNUS BHOCATCA pyKoBOguTeNeM  LIIKOJbI
BMeCTe ¢ 00pa3liaMy IpejiaraeMbIX 6JIaHKOB.

Obpasupbr Gnankos Illkonsl npusenenst B Ilpunoskennn 1 k HacTosIeH
HncTpykimm.

brnanku BelmaroTcs paGOTHHKOM, OTBETCTBECHHBIM 3a JI€JIONPOU3BOJICTBO B
[Ixote, 1101 pOCTIUCH B KypHaJIe yueTa BELIaYH OIaHKOB.

Odopmienne pekBu3NTOR B nponecce
NOAroTOBKH 10KYMeHTOB B Illkose

Ilpn  nmoaroToBke  OpraHU3ALHMOHHO-PACTIOPSIUTENLHBIX JIOKYMEHTOB
PCKBH3HUTEI  JOKyMEHTOB odopmiusitorcs ¢ yuetom ['OCTP  6.30-2003
"VHU(HUIMPOBaHHBIE CHCTEMBI JOKYMEHTALHH, YHubuuuposanHas cucrema
OpraHHU3aIlHOHHO-PaCIOPSIUTENHOM JOKYMEHTAI[HH. TpeboBanus K
O0(QOPMIICHHIO TOKYMEHTOB".

13. Kon Illkonsl mpocraBnseTcs mo ObmepoccuiickoMy Knaccu(pukaropy
OpraHoB TOCyJapCTBeHHOM Bnactd W ympasnenus (OKOI'Y), a taxke mo
Obmepoceuniickomy Knaccudukatopy NpeanpHUsITHIA 1 opranuszanuii (OKIIO).

14. OCHOBHOH rocynapCTBEHHEIH PEriCTPALMOHHEI HOMEp IOPHANYECKOro
mna (OI'PH) n unenTudukanioHHbli HOMep HaTOTOILIATENBITHUKA/KO PUYHAHBI
nocraHoBku Ha yder (MHH/KIIIT) mnpocTaBisioTcS B COOTBETCTBHH  C
MOKYMECHTaMH, BbIIaBa€MbIMH HaJIOTOBBIMHM OpPraHaMH.

15. Hanmenosanue I1Ikonsl.

[lonHoe wu cokpamenHnoe nHamMeHoBanus LIKOJBI  MOMDKHO CTpOTo
COOTBETCTBOBATE HAWMEHOBAHMIO, yKasaHHOMY B EjuHOM rocymapcrBenHOM
PeecTpe IOPUIMYECKUX JHUI[ (YCTaBE, YTBEPXKJEHHOM B yCTaHOBJICHHOM IMOPSIIKE
npukazom JlenaprameHra).

Han nHaumenosanmewm Illkonsl yka3seIBaeTcst ero OpraHU3allHOHHO-TIPAaBOBas
dopma, ompesieleHHas COOTBETCTBYIOUIMM HOPMATHBHBIM IIPAaBOBbIM  aKTOM
ropoga Mocksbl,

Hax  HavMeHOBaHMEM  OpraHM3alMOHHO-TIPABOBOM dopmer  IIkoms!
YKa3bIBaeTCs M0JIHOe HAaUMEHOBaHue [lenapTamMeHnTa KyiIbTypbl roposa MOCKBSI.

16. CnipaBounsie panuble o Illkone YKa3elBalOTCAd B OJIaHKax IHCeM H
BKIIIOYAIOT B cebsi Mo4TOBBIA ajnpec, Homep Tenedona, dakca, ouLMaNBHBIN
aJipec 3JIeKTPOHHOM mouTsl, MHTepHeT-aapec.

17. Bun noxymenra.

HanmenoBanue Buma wm3gaBaeMoro noxymenta ([IPMKA3, ITPOTOKOJI,
AKT) Bxmoyaercs B GnaHK COOTBETCTBYIOIIETO BM/A JOKYMEHTOB WJIM
YKa3BIBAETCsI COCTABUTEJIEM TIPH TOJrOTOBKE JIOKYMEHTA.

18. [lata nokymenra.

Hato#t  jnoxymenTa sBiseTcs Jara  ero  MOMMHMCAHUS (Tpukassl,
PaclopsKeHHA, THMCbMA, [OKIalHbIe, CIyXeOHble 3allMCKH, aKThl U 1.p.),
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YTBEPXKJIEHHs (MHCTPYKIMS, TIONOXCHHS, TIPaBUIA, perjaMeHT, IUIaH, OTYeT H
A.p.), COOBITHA, 3aMKCHPOBAHHOIO B JOKYMEHTE (mpotoxkoun).

Mlata 1OKyMeHTa MpOCTaBISETCS NOIDKHOCTHBIM JIMIIOM, TIOAIHCHIBAIOIIMM
WM yTBEPKIAIOWIAM  JIOKYMEHT, WIIM IOJDKHOCTHEIM JmuoMm 1llkosnsr mpu
PETUCTPAalliK MM OKYMCHTA, MJIM HENOCPEACTBEHHO COCTABUTENEM IpH
MOJATOTOBKE OKyMeHTa (I0KIafHas, ciiyKeGHasl 3an1cKa, 3asBicHHe 1 ap.).

Hatoii  HOKyMeHTa, H31aBaeMOro COBMECTHO JAByMs uIu  Ooliee
YUPEKACHUAMHU, ABIAETCS JaTa GoJiee Mo31HEH NOIMUCH.

Haty noxymenta opopmisitor apaGekumu H(pPaMHu B 110CIE[0BATETBHOCTH:
JIGHB Mecsila, Mecsll, rof. JleHb Mecslia U Mecsll OGOPMISIIOT JBYMs Mapamu
apabCKuX LUGp, pas/eNeHHbIMHU TOYKOMH; TOJl - YeTHIPHMSI apabckumu 1Hdpamuy,
HalpuMmep:

28.01.2016

Honyckaercst croBecHO-IM(POBOI crioco6 odopMiIeHHs AaThl, HanpuMep:
18 sauBaps 2016 r.

19. PerucrpannonHsiii HoMep JoKyMeHTA.

PerucrpannoHHbIit HOMEp NOKYMEHTa COCTOMT U3 €ro TIOPSA/IKOBOTO HOMepa,
KOTOPBI MOXHO JONOJHATH MHJAEKCOM JieNa 0 HOMeHKTarype aen LLIkosr,
HH(OPMALHEH 0 KOPPECTIOHIEHTE, UCTIONHUTENSX H .

PerucTpauMonHslii HOMep OKyMEHTa, COCTABIEHHOIO HECKOIbKIMH
TOPHANIECKHMH JIMIAMH, COCTOMT M3 TIPUCBOEHHBIX HMH DPETHCTPALMOHHBIX
HOMEPOB JOKyMEHTA, IPUBE/ICHHBIX B MOPsi/IKE NIEPEINCIICHHS aBTOPOB JI0OKYMEHTa
gyepes KOCYIo 4epTy.

20. Ceplka Ha peTMCTPALIOHHBIN HOMEp U ATy JOKYMEHTA.

Ccbllka Ha pPErMCTPallMOHHBIH HOMEp M JaTy JIOKYMEHTa BKJIIOYaeT
PETUCTPAlIMOHHBIH HOMEp M JaTy IOKYMEHTa, Ha KOTODPBIH HOJDKeH OBITh JaH
OTBET, W ABIACTCH O0OsA3aTEJBHBIM PEKBH3HTOM I@PH TOJATOTOBKE OTBETA,
HaIlpuMep:

Ha Ne JIK-01-09-23/6 or 21.01.2016

21. MecTo cocTaBieH s WK U3/1aHUs JOKYMEHTA.

MecTo cocTaBiieHus MM M3aHUs JOKYMEHTA YKa3bIBA€TCS B TOM clly4ae,
CCJIM 3aTPYHEHO €ro OIpe/esIeHHE 10 PEeKBH3UTAM OOIIero OJiaHKa MM OJ1aHKa
KOHKPETHOTO BHJa NOKyMeHTa. MecTo COCTaBleHMS HJIH W3aHWs JOKYMEHTa
YKa3bIBAIOT € y4€TOM NMPHHATOIO aJIMMHUCTPATHBHO-TEPPUTOPUATIEHOTO eTeHHUS,
OHO BKJIIOYAEeT TOJILKO OOIETIPUHSATEIE COKPAILIEHHS.

22. Anpecar.

Pacmonaraercs B mpaBoM BepxHeM yriy NIEPBOr0 JINCTa JOKYMEHTA.
Crpoxu, BXosIyue B COCTAB HAUMEHOBAHMS JO/KHOCTH, MHUIIHATE 1 bamuus
ajpecaTa NnevyaTarTCs ICHTPOBAaHHBIM CIOCOOOM B TpaHHMIAX, OTBEICHHBIX IS
pexBusuTa "Anpecar”. JInHa MaKcMMaNbHOM CTPOKH He [[OJDKHA IpeBsIAaTh 9 -
10 cM 1 orpannuMBaeTCs MpaBoii rpaHAULEH TEKCTOBOIO OIS,

Ilncema  azspecyloT opraHam 3aKOHONATENBHOW, HWCHOMHHTEIBHON |
cynebHoH BnacTH, cybwsekTaM Poccwuiickoii Delepalluy, ToCyIapCTBEHHBIM
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YUPeKICHUAM,  OpraHu3allMsM, HMX  PYKOBOJMTENSIM MIH  KOHKPETHBIM
JIOJKHOCTHBIM JIMIIAM.

Bce pekBU3HTHI MUY TCS B AaTeNbHOM Tajiesxe.,

Hanpumep:

IIpencenaremo Komurera
I"ocynapcTBeHHO# Jlymbl

110 KyJIBType
N.O0.OAMUITA

Munuctpy IlpaBurenscrsa MockBbl,
pykoBojurento JlenapramenTa
KYJIBTYpBI TOpoga MoCKBEI

N.0.OAMUJINSA

IlepBomy 3amecTuTenio
pykoBoguTens Jlemapramenra
KYJIBTYpPBI ropojia MOCKBEI
N.0.AMUJINA

Ilpy anpecoBanum mnuceMa pyKOBOIHMTENIO CTPYKTYPHOTrO MOApAa3fieleHHs
JlenapramenTa, pyKOBOJMTENIO OPraHU3alMKM UX HAHMEHOBAHMS BXOIAT B COCTAB
HaWMMEHOBaHHsI JIOJDKHOCTH ajpecara (Bce PEKBM3MTHI INHUIIYTCS B JaTelbHOM
najiexe).

Hanpuwmep:

Hauansnuky Ynpasnenus
rocyIapCTBEHHOH CIy kOBl M KaJpoB
JlemapramMeHTa KyJIbTypbI
ropojia Mockasl

N.0.OAMUIINA

Hupextopy I'ocynapcteenHoro
YUPEXKIEHH KyIbTYPhI ropoja
MockBbI

"My3eit MockBbl"
H.0.PAMUJIN S

119678, r. Mockaa, yi1. Tpy6Has,
. 6, xopr. 1, ctp. 3

AJllpecoBaHHe CIIy)KeOHBIX JIOKYMEHTOB (Gu3MYecKoMy JIMILYy IPOU3BOIAUTCA B
CIEAYIONIIEM TTOPSIKE:
HalMeHOBaHHe ajipecara ((hamMuIHs, UM, OTYECTBO);



Ha3BaHHUE YJIHULIbI, HOMEP J0Ma, HOMEP KBapTHPBI;

Ha3BaHWE HACEJICHHOTO IIyHKTa (ropoJa, noceaka u T.11.);

Ha3BaHME 00J1aCTH, Kpasi, aBTOHOMHOTO OKpyra (001acTH), peciiyOInKy;

CTpaHa (15l MEXKLYHAPOIHBIX TIOYTOBBIX OTHPABICHUH);

IIOYTOBBIN HHJIEKC.

Hanpumep:

MBanoBy Many lBaHoBHuYy,

ynuua Manas Huxutckas, jom 11, ksapTupa 5,

ropox Mockga, 119115

IIpu oTBeTe Ha KONIeKTHBHOE OGpalleHHe MHCHMO HaNpaBiseTcs B azmpec
OJTHOTO MJIM IBYX 3asiBUTeJIEH, OOBIYHO CTOSIINX B CIIUCKE TIEPBBIMH.

ITucemo He nomkHO cozepkarh Gosibllle dYeTHIpex anpecatoB. CnoBo
"Komus" nepesi BTOPBIM, TPeThUM, YETBEPTHIM aIpecaToM He numyT. Ilpu atom
KaX/IBIH 5K3EMIUISP IHChMa JODKeH ObITh O(GOPMIEH M TOMIINMCAH; ajpecar,
KOTOpPOMY HaNpaBIIseTCs 3K3EMILIP, TOAYEPKHBAETCH.

IIpn nanpasnenuu nuceMa Gojiee YeM B 4YeTHIpe ajpeca COCTABIAIOT
yKasaTesb paCChUIKH M Ha KaXKJIOM IIHCBMeE YKa3bIBAIOT TOJIBKO OJJHOTO ajpecarta.

TlonHbIi TIOYTOBBINA ajpec yka3bIBaeTCsl TONBLKO TpPH O(OpPMIICHHH TTHCEM
busndeckomy smiy.

23. TekcrT.

JlonyckaeTcss HauMHaTh TEKCT NMChbMAa C YBAXKHTENBHOIO oOpalieHus K
azipecaty, KOTOpOe neqyaTaeTcsi HEeHTPOBAHHBIM CIIOCOGOM.

Teker nucema mewaTaercst OT JieBOM I'paHHIBI TEKCTOBOTO MOJIA. IlepBas
CTpoka ab3alia HAYMHAETCS HAa PACCTOSHAU 1,25 CM OT JIeBO# rpaHHLbI TEKCTOBOrO
oJIs.

IIpu Ha4MyM IyHKTOB OHM OYOPMIISIOTCS apabCKUMM IIU(PAMH C TOUKOH.

B miceMax — oTBeTax yka3hIBAaIOTCS HOMEp U J1aTa JOKyMEHTa, Ha KOTOPBIA
JlaeTCsl OTBET.

B noxymeHTax KOJUTErHaibHBIX OPraHOB TEKCT U3J1AraeTcs OT TPEThETo JHIa
SIMHCTBEHHOTO yKcra ("moctaHoBnsier", "pewmn").

B COBMECTHBIX JIOKyMEHTaX TeKCT M3JlaraeTcs OT IEepBOrO JIMIA
MHO>XECTBEHHOTO 4Kcia ("npukasbeiBaem", "pemmnn").

Texcr mporokona M3naraeTcs OT TPETHEro JIMIA MHOXKECTBEHHOTO YHCIIA
("cmymamu", "BeicTynuan", "pemunu").

IIpn M3roTOBNEHHMM NOKYMEHTOB Ha JABYX M 6ojlee CTpaHHLAxX BTOpasi "
MOCHCYIOINE CTPaHUIBl HyMmepyroTcs. Homepa cTpaHHIl NpOCTaBISIOTCS
NocpeIHe BEPXHETO I10JIs JIUCTA.

24. Tlpunoxenue.

Cnoso "lpuioxeHne” neyartaercs mox TEKCTOM MUACHMA OT I'PaHULIBI JIEBOTO
nosis. ITocne cnoa "IIpusoxenue" craBUTCs ABOETOUHE.

Ecnu nuchMo MMeeT NpuiloxkeHue, Ha3BaHHOE B TEKCTE, OTMETKA 0 HAJIHYUH
NpUIIOKEHHA oopmIIseTcs 1o cieayronieit popme:



ITpunoxenue: Ha 10 1. B 2 K3,

Eciu nuceMo umeer HECKOJIBKO HpI’IHO}KeHHﬁ, HE Ha3BaHHBIX B TCKCTE, UX
H606XOIIHMO IMPOHYMEPOBaTh U IIEPEYHUCIIHUTE C YKa3aHHEM KOJIHYeCcTBa JIUCTOB B
KaXXI10M IMPHAIIOKEHUH U KOJTUYECTBa IK3EMIUIAPOB, HAIIpUMeEP:

Hpunoxenns: 1. Konus npukasa Jlenapramenra KymsTyphl ropoga Mockssl
ot 28 derpains 2016 r. No 35 va 2 1. B 1 7Kk3.
2. lloscHuTENbHAs 3alMCKa K TIPOEKTY IOCYAapCTBEHHOTO
KOHTpakTa Ha 4 J1. B 1 2K3.

Ecni Kk JOKyMeHTy nmpuiaraetcsi apyroif  JOKYMEHT, HMEIOLIHil
TNIPHJIOKEHUE, OTMETKA O HAIIWYMH TIPHIIOKEHHS O(OPMIISIETCS II0 Cleyromei

bopme:

IIpunoxenue: Konus nuckMa JlenaprameHrta KyJabTypsl ropoga MoCKBbI
29 snapa 2016 Ne JIK-01-17-67/6 u npunoxenue x Hemy,
Bcero Ha 11 1. B 1 k3.

Ecim npunoxenue HanpasnseTcs He Bo Bce yKasaHHbIE B IHChMe ajpeca,
OTMETKY O HAJIMYMHU NIPUJIOKEHHS 0OPMIISIOT TIo hopMe:

Ilpunoxxenue: Ha 5 71. B 2 9K3. B IEPBHIii azipec.

Eciu npunoxenus cOpoIIopoBaHbI, KOJIMYECTBO JIMCTOB HE YKAa3BIBAIOT,
Hanpumep:

IIpunoxkenue: Opoimopa B 2 5K3.

B npunoxenun x ciyxe6HOMY TOKyMeHTY (IIMCBMO, IPaBUIIa, HHCTPYKLMH,
MOJIOKEHHsA, PEIICHNSI) HA NIEPBOM €ro JHUCTe B IPABOM BEPXHEM YTy IHIIYT
"Tlpunoxenne" (wpuprom pasmepom Ne 12) ¢ ykasaHHEM HaWMEHOBAHMS
CIly’eOHOT0 JOKYMEHTA, ero IaThl M PErHCTPALIMOHHOTO HOMEpa, HAIPUMep:

IIpunoxeHue
K MUCbMY JlenapramMeHTa KyJIbTyphl
ropoja Mockgsi
ot 10 deBpasis 2016 r. Ne

Ecnu mpuiioxxeHud HeCKONIBKO, TO yKa3kIBAaeTCS MX MOPSIKOBBIA HOMep,
HarnpuMmep:

[Mpunoxenue 1
K MOpYYEHUIO pyKoBoauTEA JlenapTameHTa
KYJILTYPBI ropojia MocKBbI
ot 10 derpans 2016 r. Ne

IIpunosxenue 2



K MOpYHEHHIO PYKOBOAMTeNA JlenaprameHTa
KyJbTYpbI ropozia Mockeel
ot 10 eBpans 2016 r. Ne

25. Ilognucs.

Cryxe6Hble THCEMa B 1lIKosie MONNMCHIBAIOTCS /OMKHOCTHBIMHU JIHIAMH,
HUMEIOIHMH I1PaBO TMOJIHUCH.

IToanucanue cmyxebHbIx macem B [lkone OCYIIECTBIIZETCS B COOTBETCTBUH
C IIOPSAZIKOM, YTBEPXKIEHHBIM TUpeKTOpoM 11IKoIEL.

B cocras nmonmmcn  BxonmsT: HamMeHOBaHME  OJBKHOCTH JM1a,
TIOAMHCABIICro NOKYMEHT, JIMYHAas [OANHKCh U ee pacln(poBKa (HHHLHAIB H
bamumus).

Ecmu nomkHOCTHOE 11MIl0, TOATIMCH KOTOPOro 3aroToBjeHa Ha IPOEeKTe
AOKYMCHTa, OTCYTCTBYET, TO HOKYMEHT IIOAMUCHIBAET JIHIO, BPEMEHHO
UCTIOHSAIOIHUHA ero 00s3aHHOCTH, MJIM €ro 3aMeCTHUTEb. IIpu 3ToM oGs3aTenpHO
yKa3pIBaeTCsl (akTHiecKas MOJDKHOCTh JIMIA, MOANUCABIIErO JOKYMEHT, U €ro
amunms (MCTIpaBICHAS MOXKHO BHECTH OT PYKH HJTH MAIIMHOIMCHEIM criocobom,
HanpuMep: "Bpuo", "HcnonHAoOLMA 06s3anHOCTH").

He nomyckaercs moamuceiBath JOKYMEHTHI c npemnorom  "3a"  wumm
NIPOCTaBIIEHUEM KOCOM YepPTHI N1epe]] HAMMEHOBAHUEM JOJKHOCTH.

IIpn moxnvcahnn nokyMeHTa HECKONBKUMH OIDKHOCTHBIMH JIMLAMH HX
TIOAICH  pacTioNlaraloT  Ha  OAHOM YPOBHE MM OJHA TOJ Jpyroii B
MIOCJIEOBATEIEHOCTH, COOTBETCTBYIOIIEN 3aHUMAEMOM JOJKHOCTH.

Ilpu monanmucanmm 1OKyMeHTa HECKONBKHMH JIMI[AMH, PaBHBIMU  T10
AOJDKHOCTH, HO NPEJCTABIIAIONIMME PasHble yIpEKICHHS, TOAMMCH PACIOIAraloT
Ha OJJTHOM YpOBHE.

26. OTmeTKa 06 ucnonHHUTENE.

OtmeTka 00 HCIIOJIHUTETIE JOKyMeHTa (3a UCKIIIOYEHUEM
PacTiopAINTEIEHBIX IOKYMEHTOB) MIPOCTABIIACTCA B JICBOM HHXKHEM YTy JIMLEBOM
HIH 000POTHON CTOPOHBI MOCJIEIHEr0 JIMCTA MOUTMHHUKA JOKYMEHTa IPHGPTOM
pasMepoM Ne 10,

OrmeTka BKIIOYAeT HMHUIMANBl, (DAMHIMIO WUCIONHHUTENS M HOMEp ero
TenedoHa, Hampumep:

N.O0.Pamunus

(495) 334-46-46

Ha nokymenre, noxrorornenHoM 1o mopydenmio pykosomutens 11Ikojibl
TPYNIOH HMCIONHHUTENEH, B OTMeTKe 06 WCMONHMTENe yKa3bBaeTcs bamunus
OCHOBHOT'O MCTIOJTHUTEJIS.

27. I'pud yTBepx IeHHUA.

Ha jokymenTax, momiexamux yTBepxkueHHIO, rpud  yTBepKIEHHS
TNPOCTABJISIETCS CITPaBa Ha BEPXHEM I10JI€ IIEPBOTO JIMCTa JOKYMEHTA.

I'pud yreepxnenus odpopmisieTcs cremyromum o6pazom:
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YTBEPXJIAIO
PykoBogurens JlenaprameHTa KyibTypsl
ropozaa MockBbl
(moamucs)
N.0.Pamumus

e 2016 .
Ilpu yTBepKA€HHWM [OKyMEHTa IIOCTAHOBICHHEM, DEIICHHMEM, NPHKA30M,
NPOTOKOJIOM  TpH(  yTBEpXkJeHHs cocTouT u3 cuoB  YTBEPXJIEHO
(YTBEPXXJEHA, VYTBEPXIEHbBI wunu VTBEPXJIEH), HauMmeHoBaHUsA
YTBEPKAAIOWIET0 JOKyMEHTa B TBOPHTEIBHOM MaJIeke, ero narta u Homep. ClioBo
"YTBEPX/IEHO" cornacyercs B poxe ¥ 4Yucie ¢ BHAOM YTBEpXKIAEMOIO
JOKYyMEHTa U MUIIEeTCs 0e3 KaBhIYeK.
YTBEPXJEHO
npukasom JlemapraMeHTa KyJbTypbl
ropoaa MockBbl
ot 10 deBpans 2016 r. Ne 32

28. Ilopy4yeHue 1o HCIIOJTHEHUIO JIOKYMEHTA odopmiiseTcs
HEMOCPEJCTBEHHO Ha OKYMEHTE (B 3aroJOBOYHOH YacTH MOKYMEHTa) MM Ha
OmaHke ¥ BKIIOYAIOT: (GaMWINK, MHHILMATEl WCIOJHUTENEH, cojiepKaHue
MIOPYYEHHUs, CPOK UCTIOIHEHHUS], TOANUCH PYKOBOIMUTEIS H IATy.

B cnydasx, korja mopydeHWe JaeTcs IByM MIIM HECKOJBKMM JIHIAM,
PaBHBIM 110 TOJKHOCTH, OCHOBHBIM HCTIOJIHUTENIEM SIBISETCS JIUIO, YKa3aHHOE B
TIOPYYEHHH TIEPBBIM, THOO NPOTUB (PaMUIUK KOTOPOTO CTOMT OTMETKA "CO3BIB",
"o6o06menne", "oTB." 1 T.11. EMy npenocTaBisieTcs paBo co3bIBa COMCTIONHUTENEH
U KOOpJIMHAIUsl X pabOThI.

OCHOBHOWM HCNONHMTENb M COMCIOJHHUTENb BIpABE AaBaTh MOPYYEHHS B
BU/JIE YKA3aHHUA T10 UCIIOJIHEHHIO JTHIaM, HETIOCPEACTBEHHO UM IO YHHEHHBIM.

29. IlevaTts.

Iledats — ycTpo#icTBO, conepkamiee KIMIIEe I€4aTH JUIS HAHECEHHS
OTTHCKOB Ha Oymary.

LItami — ycTpoHCTBO MPAMOYTONBHOM (GOPMBI ISl TIPOCTABICHUS OTMETOK
CIIPaBOYHOI0 XapakTepa O I0JyYeHHH, PETUCTPALUH, MPOXO0KIEHHH, UCTIOTHEHUH
JOKYMEHTOB H JIp.

IleyaTn WM3roTaBIMBAIOTCS B CTPOr0 OTPAHHUYEHHOM KOJHYECTBE U
MCKJIIOUUTEIIBHO B CITYKEOHBIX IIEIAX.

ITeyatsio 3aBepsroTcs noAnucu aupekropa 1Kok, a Takke JOMKHOCTHBIX
JIML, KOTOPBIM WK Tpukazom IlIkonbl MIM NOBEPEHHOCTHIO IPENOCTABIEHBI
MOJTHOMOYHS 110 MOJIUCAHHUIO TOKYMEHTOB.
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3ampeniaeTcs MCIONBL30BaTh IIEYaTH C BOCIPOHM3BENEHHEM repba ropoja
MOoOCKBEL.

30. Tlopsnok XpaHeHHss ¥ TIpUMeHeHMs Iedareil u mrammoB B Lllkone
OTIPECIISIETCA B yCTAHOBIIEHHOM TOPs/IKe IUpeKTopoM I1IKoJIbI.

31. OT™MeTKa 0 3aBEpeHHH KOTHH.

JUIs  cBUJIETeNbCTBOBAHMA BEPHOCTH KOMMH (BBIMMCKH M3 JOKYMEHTA)
MOUIMHHUKY JOKyMEHTa Ha MOCIIETHEM JINCTE KONUH (BBIMUCKH U3 JOKYMEHTA), Ha
CBOOOJHOM MeCTe IIOJl TEeKCTOM odopMisieTcsi peKBU3HT "OTMETKa 0 3aBepeHHH
KOTIUM", BKIIIOYAIOIIMH: yKa3aHHEe O MECTe HaXOXJIEHHs MOUIMHHMKA JOKYMEHTa,
cioBo "BepHo", HaUMeHOBaHHE JOJKHOCTH JIMLA, 3aBEPHUBIIETO KOIHIO; JTUYHYIO
MO/ITKCE, pacIIU(POBKY MOJINUCH, AATy 3aBEpEHHs, Me4aTh (NPU NpeAcTaBICHHH
KOITMM MJTH BBIMMUCKH U3 JIOKYMEHTA B PYTYIO OpTaHHU3al[HIo).

32. OrMeTka 06 HCIIOIHEHUH JIOKYMEHTA.

OtmeTKa 00 UCIIOIHEHUH JOKYMEHTA M HaNpaBlIeHHH €r0 B €0 BKIIOYAeT
B cebs cieqylomMe JaHHBIE: CCBUIKY Ha 1aTy W HOMep JOKyMeHTa,
CBUIETEJILCTBYIOIIETO O €r0 UCTIOJHEHHUHM, MM IIPH OTCYTCTBHHU TaKOTO JOKYMEHTA
KpaTKue cBeJleHus o6 ucrmonHeHuw; ciosa "B nmemo"; Homep nena, B KOTOPOM
OyzeT XpaHuThCs JOKyMeHT. OTMeTKa 00 HCTIOJIHEHUH JOKYMEHTA M HalpaBlIeHUH
€ro B JeJI0 TOJANHUCBHIBAETCA U JaTUPYeTCAd HCHOJNHUTENEM [OKYMEHTa MM
pPYKOBOAMTENIEM CTPYKTYpHOro mnozpasjeneHust IlIkonsl, B KOTOpPOM HCIIOIHEH
JIOKyMEHT.

33. OTMeTKa 0 IOCTYIUIEHUH TOKYMEHTA.

Ormerka o nocTtymneHMu aokyMmeHta B IIIKomy colepxuT odepenHoit
NOPSZIKOBBI HOMEp M JaTy IIOCTYIUIEHHSI NOKYMEHTa (IIpU HeoOXOAMMOCTH —
BpeMs 1octyriieHus). JlomyckaeTcs NpocTaBisTh OTMETKY O TOCTYILIEHUH
JOKYMEHTa B BH/JIe 1ITaMIIa.

34. OT™MeTKa 0 KOHTpOJIe JOKyMEHTA.

OTMETKYy O KOHTpOJIe TpOCTaBISIOT Ha JOKyMEHTaX, IIOCTAaBJCHHBIX Ha
KOHTpPOJIb, ¢ MoMoIIeo mramia "Kontpons" Ha BepxHeM Iosie GiaHKa MopydeHHs
cripasa.

35. OTMeTKa 0 KOH(PUAEHIIHAIBHOCTH.

OrmeTka O KOHOMIECHIMATBHOCTH MPOCTABISETCS Ha JNOKYMEHTaX,
COZIepXKAIMX HH(OPMALIMIO, OTHOCUMYIO K CIIy)KeOHOM TaifHe WM K HHOMY BHIY
KoHpuaeHManpHOH uHpopmanuu. OTMeTka 0 KOHPHMICHIMANIBHOCTH Ha
JOKYMEHTaX, COAEPKAIUX HH(OPMAITHIO, OTHOCUMYIO K CIy>KeOHOM TailHe, UMeeT
Bux "Jlis cityxkeOHOTrO MoJIb30BaHMA".

OrMeTKa T1IpocTaBisfeTcs B MPABOM BepXHEM yIJIy TIEPBOrO JIMCTa
JIOKYMEHTA C YKa3aHUEeM HOoMepa dK3eMIuIsapa.
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III. Odopmnenne oTeIbHBIX BUIOB JOKYMEHTOB
Ilpukas, pacnopsizkenne

36. IlpaBosrie axThl Illkonsl paspabarbiBatoTcss B (OopMe IPHUKA30B H
PacIoOpsKEHHI.

37. Ilpuxazom 1Koyl YTBEPKAAIOTCS MOT0XKEHHS, TOPSIKH, HHCTPYKIHH,
NpaBUja U HHBIC aHAJIOTHYHBIE JOKYMEHTHI M pelleHus aupektopa LIkoisl,
yYCTaHaB/IMBAIOIME IIPaBOBble HOPMBI (TpaBHJia MOBEIeHHS), 00sA3aTeNbHbIE s
HEONPEeNEJICHHOTO Kpyra JIMI, pacCUMTaHHbIE Ha HEOJHOKpPaTHOE NMpPUMEHEHHE U
JAEHCTBYIOLIHME HE3aBHCHMO OT TOTO, BO3HHMKIHM WJIM NpPEeKPaTHINCh KOHKpPETHBIE
IIPaBOOTHOIIEHHS, ITPEAYCMOTPEHHBIE IPaBOBEIMU akTaMu 11IkoJb!.

Ilpukaszamu U pacnopsskeHHsIMH OGOPMISIOTCS PeLIeHHs HOPMAaTHBHOTO
XapakTepa, a TakXe M0 ONEePaTHBHEIM, OPTaHM3allMOHHBIM, KaJpPOBBIM U JIPYTHUM
BOIIPOCaM paboThl yUpeKaeHHS.

B ¢opme mpukasa MOryT H3aaBaThes pelieHus aumpekTopa IlIkonsl 1o
JTUYHOMY COCTaBYy.

YcraHoBineHue HopM mnpaBa B (opMme ykazaHuii gupekropa IlIkonasl H
NOJKHOCTHBIX JIML [1Ikobl HEe nomyckaeTcs.

38. ITpuxkazsl I1Ikouikl, a Takke paBOBbIe aKTHI, pa3padareiBaeMsle 111kooi
COBMECTHO C JJpYTMMH OpraHU3aLMsIMHU, IIOJIUCHIBAIOTCS AUpeKkTopoM IIIKomsl.

39. Pacniopsokenuss  1lIxousr pa3pabaThIBAlOTCS IO ONEPATUBHEIM U
TEKyIIMM BONpOcaM, BXOASIIUM B KoMmneTeHIUo Illkosel M He HMMEIOIHMM
HOPMaTUBHOIO XapakTepa.

40. Pacriopsikenust  IlIkonsl  NMOANMHMCHIBAIOTCS €r0  JUPEKTOPOM  HJIH
YIIOJTHOMOYEHHBIM MM B YCTAHOBIIEHHOM IOPSAKE TOJIKHOCTHBIM JIUIIOM.

41. IIpoeKTsl NpHUKa30B (pacHOpsKEHHH) FOTOBAT U BHOCHT CTPYKTYpPHEIE
nozapasjenenuss (1o/mkHocTHele snna) Illkomel  Ha OCHOBaHHMH TMOPYUYEHHM
nupexropa IlIkosnsl, ero 3amectureneil 1100 B MHULIMATUBHOM TOPSIKE.

CornacoBanue (BU3MpOBaHUE) NIPOEKTOB MPUKA30B (pacropsiKeHHiT) MOKET
OBITH 0()OPMIIEHO B BHJI€ JIUCTA COTIIACOBAHMUS, IIPUIIAraeMOr0 K IIPOEKTY.

Ilpunoxenuss K IIpoeKTaM MPHUKa30B (paclopsbKEeHHH) BH3HUPYIOTCS
UCTIONHUTENEM (Ha O00OpPOTHOH CTOpPOHE TOJHMCTHO) M PYKOBOJUTEJIEM
noJipasJielIeH!s, BHECIIEro IPOeKT (Ha 0OOpPOTHOH CTOPOHE TOCHETHETO JIMCTA
KaXXJ0TO MPUJIOKEHHUA ).

42. TlpoekTsl TNpUKa3oB (paclopsykeHWi) MeyaTaloTCs Ha CTaHJApPTHBIX
OnaHkax yCTaHOBIEHHOH (OpMBI M TIPECTABISIIOTCS HAa TOAMNKUCH IIPH
HEoOXOJMMOCTH CO CTIPaBKOH, KOTOpasi TOJKHA COJIEPKaTh KPATKOE HM3II0KEHHE
CYTH TIpHKa3a, 000OCHOBaHUE ero HeoOXOJUMOCTH, a TaKKe CBEIEHHS O TOM, Ha
OCHOBaHHH 4YEro IIOArOTOBJIEH IIPOECKT M C KEM COIJIaCOBaH. ﬂaTOﬁ IMpHKa3a
SBJISIETCS J1aTa €ro MOATIUCaHHUS.

IIpukassl HyMepylOTCs MOPAIKOBOM HymMepallMel B mpeaenax KaleHIapHOTro
rojga; IIpMKa3bl II0 OCHOBHOHM [€ATEJbHOCTH, MO JIMYHOMY COCTaBy U
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PaclopsKEHHs] HYMEPYIOTCS OTAENBHO.

43. Konuu npuka3oB (pacropsiKeHHH) HIIM UX Pa3MHOKCHHBIC IK3EMILISAPBI
HarpaBIISKOTCSI aapecataM B COOTBETCTBHH C yYKa3aTeJIEeM paccChIJIKH, KOTOpblﬁ
COCTAaBJISIETCS UCTIOJIHUTEIIEM.

44. Ilpykas (pacniopsykeHHe ) IMeeT CIIE/YIOIINE PEKBU3UTHI:

HaumenoBanve — JlenapraMeHT Ky/1sTypsl ropoa MockBsl.

HanmenoBanue opranmsainoHHo-11paBoBoi ¢popmsr I1TKkossL.

Ionxoe nHanmenosanue 11Ikonsl, yka3aHHOE B €r0 ycTage.

HanmeHosanwe Buna nokymenta — ITIPUKA3 (PACIIOPSDKEHVE).

Hata n nomep mnpukasza (pacnopsixenus). Jlarta odopmisieTcs cioBecHO-
LH(POBBIM CIIOCOOOM, HOMEP COCTOMT M3 3Haka "No" M MOpPSIKOBOTO HOMEpa
IpHKa3a.

3anpemaercs yKazaHHe KakWX-ITHMOO MHBIX CHMBOJIOB, PEKBH3HMTOB, KpoMme
BBIILIEyKa3aHHBIX.

Jist Gr1aHka MpUKa30B HCTIONB3YETCs OMH LBET (KPOME YEpHOTO).

45. OO6pasupl 6naHKOB NpHUKa30B (pacloOpsKeHWil) TpHUBeJeHH B
[Tpunoxennn 2 k Hactoswei MHCTpyKIMAy.

46. 3aroJOBOK JOJKEH KPAaTKO M TOYHO OTpakaTh COJEp/KaHHE TeKcTa
npukaza. Toyka B KOHLE 3aroJioBKa He CTaBUTCH. 3arojiOBOK II€4aTaeTcs
NOJTY)KUPHBIM MIPU(TOM Yepe3 1 MeXCTPOUHbINA HHTEPBAJ, HATIPUMEP:

06 yreep:xaennn Iopsiika paccMOTpeHHs1 IPOEKTOB ....

3aro10BOK BBIPAaBHUBAETCSI TIO [IEHTPY.

Pacriopsi>xeHus1, Kak paBHIIo, 3arojioBKa He UMEIOT.

47. 3aronoBok npuKasa [ TxomnsI u3JaraeTcs B peaakuuu
"O6 yrBepxnenun Iopsika ..." B cinyyae ecin:

NPHKA30M yTBEP)KAACTCH TOJNBKO OIMH JIOKyMEHT, a TaKXke B IpHKa3e
COIEPIKHTCS MyHKT 06 obecriedeHHH KOHTPOJISt 38 CTIOTHEHUEM TIPUKA3a;

NPUKa30M YTBEP)KAAETCS TOJIBKO ONMH JOKYMEHT W COOTBETCTBYIOLIMIA
HOpMAaTUBHBIA akT IlIKonbl npu3HaeTcs yTpaTHBIIMM CWIy | (MIH) B
COOTBETCTBYIOIIMH HOPMATHUBHBIA IPaBOBOH aKT YYPEXKIEHHUS BHOCSATCS
M3MEHEHHs, a TAKXKEe B NIPHUKA3e COAEPKHUTCA ITyHKT 00 obecriedyeHn: KOHTPOJIs 3a
MCIIOJTHEHHEM TIpHKa3a.

48. 3aronosok npukaza IlIkons! usnaraercs B pexakiu "O nopsjke ..." B
CIIy4ae ecliu:

NPUKA30M YTBEPKAAIOTCH HECKOJBKO JOKYMEHTOB (NOPSIOK, HHCTPYKLUS,
METOJIMKa, PErjaMeHT, NOJI0KeHHe 0 paboyel rpymnIie, ee COCTaB ¥ JIp.) U B CIydae
HEOOXOAMMOCTH COOTBETCTBYIOLIHI HOPMATHBHBIA aKT y4peXKIeHHs NpH3HAETCS
YTPATUBIINM CHITy M (MJHM) B COOTBETCTBYIOIIWH HOPMATHMBHBINA IPABOBOH aKT
IlIkonbl BHOCATCS M3MEHEHMs, a TakKe B IIPHKa3e CONEPXKHTCA IyHKT
00 obecneueHHN KOHTPOJIS 33 UCIIOJHEHHEM TIPUKA3a;

IIPUKA30M YTBEPXKIAIOTCA OJWH MM HECKONBKO JOKYMEHTOB, a TaKkKe
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B IIpHKase COACPXATCH HHBIC IIYHKTBI, PETYJIUPYIOIHEe TOPSII0K JeiicTBHA
AOKHOCTHRIX Jjull IIIKOBl B cepe AeHCTBHsA MaHHOrO TpuKasa (Ha3HAYUTH
OTBETCTBEHHBIM, ODECNEUNTE MpPeJCTABICHHE, BO3JNOKHTD, TIPEIOCTABUTH IIPABO
M JIp.), B TOM YHCIIe IYHKT 06 00eCIIeUeHHH KOHTPOIIS 3a MCTIOTHEHHEM NpHKa3a,
M B Cilyuae HEOOXOJUMOCTH COOTBETCTBYIOLIMA HOpMaTHBHBIA akT Illkoubl
NIPU3HAETCS YTPATHBIIMM CHJIY W (MJIM) B COOTBETCTBYIOLIMH HOpPMAaTHBHBIH
paBoBOH akT IIIKOIBI BHOCATCS M3MEHEHUS.

49. TekcT oTAeNnseTcs OT 3aroyioBKa 2 — 3 MEXCTPOYHBIMH HHTEpBaJaMu U
neyaTaeTcs WpHPToM pasmepom Ne 14 wepes 1,5 unTepBana oT JeBoi [PaHUIIBI
TEKCTOBOI'O IIOJISI M BBIPABHHUBAETCH IO JIEBOM M IPaBOil TPaHMIAM TEKCTOBOTO
nons. Ilepsas cTpoka ab3ama Ha4yuHaeTcs Ha paccTOSHUM 1,25 cM OT JIeBOi
I'PaHHUIIbl TEKCTOBOTO ITOJIA.

Texcr npukasa MOXeT COCTOATH M3 2-X dYacTeif: KOHCTaTUPYIOIIEH
(mpeamOyIIbI) ¥ pacopsaUTENLHOI.

B KOHCTAaTHpYIOIEH 4acTH KpaTKO M3JaraloTcs Leid U 3a7add, hakTel U
COOBITHS, MOCTYXKMBLIME OCHOBaHMEM [UIs W3JaHUA npukaza. OHa MOXeET
Ha4YMHAThCA CI0BaMHU "B ueisax", "Bo ucnonHenwue" u T.1. Ecnm npukas nsnaercs
Ha OCHOBaHHMHM JIPYroro JOKYMEHTa, TO B KOHCTATHUPYIOILEH YacTH yKa3bIBAeTCS
HaUMEHOBAaHHE STOr0 JOKYMEHTA B POJUTENLHOM TIaJieiKe, €ro aBTop, JarTa, HoMep
Y 3aTr0JIOBOK.

IIpeamOyna B mpoexTax NPHKA30B 3aBeplIacTCs CIOBOM "IpHKa3biBaro:",
KOTOPOE TleYaTaeTcsl MOJIYXUPHBIM LIPHPTOM.

PacriopspurensHas  4yacTh  JOJDKHA  COJEpKaTh niepevucIeHue
NPEAIUCHIBAEMBIX NEHCTBHHM C YyKa3aHHWEM HCIONHUTENS KaXOAOro JEHCTBHS M
CPOKOB MCHOTHEHMs. PacmopsauTensHas 4acTh MOXKET JEIMTHCS Ha IyHKTHl U
MOAMYHKTEI, KOTOPbIe HyMepYIOTCS apabCKUMu 1 pamu. [lefcTBUS OAHOPOIHOTO
XapakTepa MOTYT OBITh IlepedHciIeHbl B OJHOM MyHKTe. B kauecTBe ucmonHuTE e
YKa3bIBalOTCS CTPYKTYPHBIE TIOAPA3AETICHHUS U KOHKPETHBIE NOKHOCTHBIE JIHIIA.
Ilocnennudt TyHKT pacmopsIMTENBHOM YacTH MOXKET COJepXKaTbh CBENEHHS O
Noapa3/JIe/IeHUy UM JIOJDKHOCTHOM JIMIE, Ha KOTOPO€ BO3jIaraeTcs KOHTPOJb 3a
HCIIOJTHCHHUEM IIpHKa3a.

Ecnn npukasoM BHOCSTCS U3MEHEHHS, IOTOJIHEHUS MM OTMEHSeTCs paHee
M3JJaHHBIH JIOKYMEHT WJIM KaKHe-TO €ro IMOJOXKEHHs, TO ONHH M3 IyHKTOB
PacropAANTENIbHON YacTH TEKCTa JOJUKEH COJEepiKaTh CChUIKY Ha OTMEHSEeMbIii
JOKyMEHT (IyHKT JOKYMEHTa) C yKa3aHHeM €ero peKBU3UTOB. TeKCT IyHKTa
JOJ/DKEH HauuHaThCs cinoBamu "lIIpu3Hath yTpaTUBIIMM cuily...".

B mpukas He cnenyer BiouaTh myHKT "IIpHKa3 1OBECTH 10 cBeneHus...".
Honpaszenenust (JOHKHOCTHBIE JTHIA), IO CBEJIEHHUs] KOTOPBIX JIOBOAMTCS MPHKa3,
NCPEYHCIIAIOTCS B yKa3aTese pacChUIKH, KOTOPHIH UCIIOJIHUTEIh TOTOBUT BMECTE C
IIPOEKTOM IpHKa3a.

Bu3bl  BKIIOYAlOT  JOJDKHOCTH — BU3MPYIOUIMX, JIMYHBIE  IOATIVCH,
pacmndpoBKYy MOAMHCEH.

IMoarmuch COCTOMT M3 HAMMEHOBAaHHS MOJDKHOCTH JIMLA, TIOJIMCABIIErO
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JIOKYMEHT, JIMYHOH TTOJIIUCH U pacliM(ppOBKH MOAHUCH (MHULMAIEL, (GAMHIITHS).

HayumeHoBaHve JI0JDKHOCTH TleyaTaeTcs OT JIeBOH TIPaHHIBI TEKCTOBOTO
TOJIS, MHUIKANB! M haMUIIIS — OT PaBOM TPaHUIIbl TEKCTOBOTO TIOJIS.

IIpunoskeHust X NpUKasy BU3MPYIOTCS MCIIOJIHUTENEM H PYKOBOIHUTENEM
CTPYKTYPHOTO  IIOApA3/J€lICHUs], TOATOTOBUBIIEro NPOeKT. IlpH Hamuyuu
HECKOJIBKMX  TNPWIIOKEHUH OHU  HyMmepyloTcs. BHeceHHe W3MeHEHHH B
MOANMCAaHHBIA TIPUKa3, PpacnopsDKeHHe, a TakkKe B COIJIACOBAHHBIN IIPOEKT
JIOKYMEHTa He 10ITyCKaeTCs.

50.Tlopsimox ~ coryacoBaHds ~ NpoekTa  NpHKasa (pacnopsxeHus )
JOJDKHOCTHRIMM - JinniaMu  IIIkosel  onpenenseTcss B yCTAHOBIEHHOM TOpSIIKE
aupextopom I11kobL.

Tloyio:xenne, npaBu/ia, HHCTPYKIMS

51. IonoxeHue NpuHUMaeTCs B TOM CIIy4dae, €CJIM B HEM YCTaHABIHBAIOTCS
CHCTEMHO CBfi3aHHbIe MeXTy c00OM IpaBHIa IO BOMPOCAM, OTHECEHHBIM K
KomrnereHuuu [xonsl.

B npasunax ycranapnuBaroTCS HOPMbI U TpeGOBAHMS, 00A3aTeNbLHbBIE I
BBITTOTHEHHS.

B wuHCTpyKuMM HM3naraeTcs MOPAJOK  OCYHIECTBICHHS  KaKOH-THOO
ACATENBHOCTH WM TIOPSIOK NPUMEHEHMS TOJIOXKEHHH 3aKOHONATENbHBIX M MHBIX
HOPMaTHBHBIX aKTOB.

Ionoxenus (mpaBuia, MHCTPYKIMH) NPUMEHSIOTCS KaK CaMOCTOSTETbHbIE
IIPABOBBIE  AKThl, KOTOpbIC MOANMUCHIBAIOTCS AUPEKTOPOM, MM Kak aKThl,
yrBepxknaemple Tearpom; yrteepxjenue odopmusercs B Qopme rpuda
YTBEPIKACHUS WINM TIyTeM W3JlaHus paclopsIUTENBHOTO JIOKyMeHTa 00 uX
YTBEPXKJICHHH. Pelienne o nopsjike NpUHATHS MOJIOXKEHHH, IPABAJI U HHCTPYKLHIX
HaxoauTcs B BeneHuH [1Ikobr.

51. Tlopsiox MOArOTOBKM NpOEKTa MOJOXEHMs (IpaBHMil, HHCTPYKIIHH)
COOTBETCTBYET 00IIEMY MOPSI/IKY IIOATOTOBKH [IPOEKTOB HOPMATHUBHBIX aKTOB.

52. Texer mpoekTa monoxkeHHs (TIpaBWI, WHCTPYKI[MH) MedyaTaeTcs Ha
obumem 6Gnanke Illkoner. Ecnu mpoekT monoxenus (NpaBHI, HMHCTPYKLHH)
YTBEPKAACTCA PACHOPSTUTENIBHBIM JOKYMEHTOM, TO TOJIOKeHHe (IpaBHIa,
MHCTPYKLMsI) 1Ie4aTaeTCs Ha CTAHAapTHOM JiucTe Gymaru gopmata A4,

3aroJI0BOK K TEKCTY MOJIO)KEeHHS (TIPaBUII, HHCTPYKIIMH) OTBEYAET Ha BOIPOC
"O 4em?"; 3aroJ0BOK K MHCTPYKIMH, COAEpIKalleH MOKHOCTHBIE TPeGOBAHHS U
NOPAZOK NpPOBE/ICHUs PabOT (JOIKHOCTHOM pErNIAaMEHT), OTBEYaeT Ha BOIPOC
"Koro?" (10/0KHOCTHOM periaMeHT TeXHUKA-CMOTPUTENs ).

Koncratupyiomeid wacThio monoxeHus (NpaBHI, HHCTPYKIMH) CITYXKHT
paszen "O6uye nonoxeHus", B KOTOPOM YKa3bIBAIOTCS OCHOBAHHS pa3paboTku,
OCHOBHOE Ha3HA4YeHWE HOPMATHBHOIO akTa H cdepa ero pacmpocTpaHeHHs,
OTBETCTBEHHOCTb 32 HApyIlIEHUE YCTAHOBJIEHHBIX MMPABHUII U TEXHOJIOTHIA.

OcHOBHOHM TekcT monoXeHUs (TpaBWl, HHCTPYKLHMH) MOXET AeUThCS
Ha I'JIaBbl, ITYHKTEI U MMOAITYHKTHEI. I'naBb1 AJOJIXKHBI HMETh Ha3BaHHA.
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['naBel  HymepyioTcs  pumckumu  tudpamu.  Hymepaums IIyHKTOR
U NOJITYHKTOB IIPOU3BOAUTCS apabCKUMH udpamu.

ITpoToxo. 3acenanuns (coBemanmus)

53. Ilpotokon cocTaBiseTcs Ha OCHOBAHMM 3ammucei, IIPOU3BEICHHBIX
BO BpeMs COBEIIAHHWs (3acefaHus), NPeACTABIEHHBIX TE3UCOB JOKIANOB H
BBICTYIIICHHH, CIIPABOK, TIPOEKTOB PEILICHHH H Jp.

54. TIpoToKOJIBI MOTYT M3/1aBaThCsi B HOJHOM MIM KpaTKo# (opme, IIpH
KOTOpOH OIIycKaeTcs X0z 00CyXKIeHHs Bopoca U (GHKCHPYETCS TOIBKO IIPHHATOE
110 HEMY pelIeHHE.

55. TekcT MONHOTO NpPOTOKONA, KakK IpPaBHIO, COCTOMT M3 IBYX YacTeil:
BBOJHOW M OCHOBHOIA.

Bo BBOAHOM 9acTH yKa3bIBAIOTCS

IIpeacenaresns nim npescenaTebCTBYONMINM, CEKPETaphb.

IIpucyrcrBoBanu (momuepkuBaeTcs) — CNMCOK MPUCYTCTBOBABIIMX HJIH
OTCBIIKAa K IpHJIaracMoMy CIIMCKY IPUCYTCTBOBABIIMX, €CIIM HMX KOIHYECTBO
npeBbImIaeT 15 yenosek.

BBonnas  wacTe  3aKkaH4YMBaeTcs  [IOBECTKOM  JHS  — [epeveHb
paccMaTpUBaeMBbIX BOMNPOCOB, TEPEYUCIEHHBIX B TOPSJIKE HX 3HAYUMOCTH C
yKa3aHHEM JIOKNaJ4dMKa M0 KaXXIOMy IyHKTY MoBecTKM IHs. Kaasli Bompoc
HyMmepyeTcs apabckoi 1Mpoi M ero HauMeHOBaHWE HAYMHAETCS C TNpeJsora
"O" ("O6"), koTopoe nevaTaeTcs OT rPaHMIIB! JIEBOTO TTOJIS.

OcHoBHas 4acTh TIPOTOKONIA COCTOMT U3 pa3eloB, COOTBETCTBYIOUIUX
IIYHKTaM MOBECTKH JIHs. TeKCT KaXX/[0ro pa3iena CTPOMUTCS 110 cXeMe:

CJIVIIAJIA - BBICTYTIMJIA - PEIIAJIN.

OcHOBHOe coepikaHHe MOKJIQJOB M BBICTYIUIEHHH TOMEIaeTcs B TEKCTe
[POTOKOJIa MM NPUJIaracTCs K HEMY; B IIOCIEJHEM CJIy4ae [ejlaeTcsi B TeKCTe
cHocka "TekcT BelcTymuienns npunaraercs”. I[Toctanosnenue (pelenue) - B TeKCTe
IIPOTOKOJIA TIEYAaTaeTCs TMOJIHOCTBIO; MPH HEOOXOAMMOCTH TIPUBOIATCH HMTOTH
rOJIOCOBAHUS.

Conepxxanne 0cob60oro MHEHHMS, BBICKA3aHHOTO BO BpeMs OOCYKICHHMS,
3allMChIBAETCS B TEKCTE ITPOTOKOJIA IIOC]IE COOTBETCTBYIOLIEIO IIOCTAHOBJIECHHS
(pemenus).

56. TekcT KpaTKOro NMPOTOKOJIA TAaK)Ke COCTOMT M3 IBYX yacTeil. Bo BBOAHOI
HacTH  YKa3bIBAalOTCS ~ MHULMKANBl M (QamMuius  Npe]celaTelbCTBYIONIEro
(mpexcenarens), a  Takke JIOJDKHOCTH, HHMIMANEl, GaMHIMH  JIMI,
NIPHCYTCTBOBABIINX Ha 3ace/IaHHH,

Cnoso '"TlpucyrcTBoBamu" meuartaeTcs OT TI'paHMIBl  JIEBOTO  MOJs,
NIOAYCPKUBACTCS, B KOHIIE CJIOBA CTaBMTCH OBoeToude. Humke ykasbIBaloTCA
HaMMEHOBaHMs  JIOJDKHOCTEH, WHMIMANBl M (DaMWIMKH  [IPUCYTCTBYIONIHX.
HanmeHoBaHMs M0KHOCTEH MOTYT yKa3bIBaThes 060611IeHHO, HATIPHMeED:

3aMEeCTUTENIb PyKOBOUTENS [lemapTaMenTa Ky abTypsl ropojia MockBbl
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WIIH

3aMECTHUTENIN PYKOBOAUTEIIs leniapTaMenTa KyJIbTypbl ropoaa MocKBbL.

MHorocTtpouHsle HaUMEHOBaHHUs JOJDKHOCTEH IIPUCYTCTBYIOLIUX
YKa3BIBAIOTCA Yepe3 1 MeKCTPOYHBINA HHTEpBaJl.

CHHCOK 0TzENAeTCA OT OCHOBHOM YacTH NPOTOKOJIA CILIONIHOI YEepTOH.

OcHoBHasi 4acThb NpPOTOKONA BKIIOYAET PacCMaTPHBAEMBbIe BOIIPOCHI H
NPUHATBIE 10 HHMM pelieHus. HavMmeHoBaHMe BoOmIpoca HymepyeTcsi PHUMCKOI
urppoii M HaunHaeTcs ¢ npejora "O" ("O6"), meuaraercs IIEHTPOBAHO pa3MepoM
mpudra Ne 15 u momuepkuBaetcs ofHON YepToil HMXe TOCIeHEMH ctpokd. Ilox
YePTOH  yKasblBAlOTCHA (AMHJIMM JOJDKHOCTHBIX  JIHIL, BBICTYIIUBILUX TIPH
00CyXKIEeHMH JTaHHOro Bompoca. MaMHIMKM NeyaTaroTcs yepe3 1 MeXCTpOYHBIiI
HHTEpBaJ.

3aTeM yka3blBaeTCs IPUHSTOE 110 BOIPOCY pEIlIeHHe.

57. TlpoTOKOJI HOANMHCEIBAETCS NPEICENATENbCTBYIOMMM HA 3aCENaHHM |
cekpeTapeM. JlaTol NpoToKoJia ABJISETCA aTa 3aceqaHMms.

IlpoToxonamM  NpUCBaMBAIOTCS  IOPANKOBbIE HOMEpa B npenenax
KaJleHIapHOTO TOoJa OTJEJbHO IO KaXIOW TIpynmne HPOTOKOJIOB: MPOTOKOIBI
3ace/laHMH KOJIICTHH, IPOTOKOJIbI TEXHHYECKHX, HAYYHBIX U SKCIIEPTHBIX COBETOB
U 7ap. IIpOTOKONBI COBMECTHBIX 3acelaHMil WMMEIOT COCTABHBIE HOMepa,
BKIJIIOHAIOIIHE TMOPSJIKOBbIE HOMEpa IPOTOKOJIOB OpraHM3allMii, NPUHUMABIINX
y4acTHe B 3ace/JaHHH.

Homepa pemreHuif, NpHHATBHIX Ha 3acefaHMsX, COCTOSAT M3 HOMeEpa
IIpOTOKOJIa, HOMEpA PacCMaTPUBAEMOTO BOIPOCA B TIOBECTKE JHS M IOPAIKOBOTO
HOMepa TMOCTaHOBIIEHHS (pelIeHus) B Ipejiesiax BoIpoca.

K HOMepaMm MpoTOKO0/I0B M ITOCTaHOBIEHHH (peneHnit) MOT'YT IpUOaBIATHCA
OyKBEHHBIE KOIBI B COOTBETCTBHH C TIOUCKOBOI CHCTEMOIH, npunHAToi B Illkoe.

58. Konuu IIPOTOKOJIOB 1pH HEOOXOIUMOCTH pacchlUIaloTCs
3aMHTEPECOBAHHBIM OPraHMU3aI[MAM M JIOJDKHOCTHBIM JIMIAM B COOTBETCTBHU C
YKa3aTeJIeM pacChUIKH; YKa3aTellb COCTaBISeT U IOIIIHACHIBAET OTBETCTBEHHBII
ucronuurens B IlIkone, rotrosuBImMiA paccMoTpenne Bonpoca. Komuu npoTtokosnos
3aBepstoTCs rneyaroro HIKos!.

IIpuHATBIE pelIeHHs MOBOJATCH [0 HCIOIHUTENEH B BHIE BBIIMCOK U3
TIPOTOKOJIOB, KOTOPbIE 0YOPMIIIOTCS HA COOTBETCTBYIOLIEM GIIAHKE U 3aBEPAIOTCS
neyarsio IIxonbl.

59. IlpoToKOIIBI MEeYaTalOTCs Ha CTaHAApPTHOM JiucTe hopMaTta A4 U UMEIOT
CIEAYIOIINE PEKBUZUTHI:

Haumenoanue noxymenra — cinoso ITPOTOKOJI neuaraercs ot I'PaHULIBI
BEPXHETO TM0JI1 NPONHMCHBIMH OyKBaMU B paspsiKy, NOJYXHUPHBIM IIPHGTOM
pa3mepom Ne 17 u BeIpaBHUBAeTCS 110 LEHTPY.

By sacepanus, coBemanus — OTHENAETCS OT TPEABUIYIIEr0 PEKBH3MTA
2 MEXCTPOYHBIMM MWHTEpBaJaMH, IeYaTaeTcsi MONYKHPHBIM LIPHGTOM yepes
| uHTEpBaN ¥ BRIPAaBHUBAETCS 110 LEHTPY.

Mecto npoBeneHMs 3ace/jaHus, COBEI[AHHWS — yKa3bIBaeTcs (mpm
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HEOOXOJMMOCTH), Y KOTO MPOBOJHTCA COBEIAHHE, BHIPABHUBAETCA 110 LEHTPY H
OTHENAETCS OT PEKBU3UTOB "nata" U "HoMep" NPOTOKOIA JTHHENHKOA.

Hara u Homep mnporokona. Jlata odopmisercst CcloBECHO-IMU(PPOBBIM
CIIOCOOOM M TIeYaTaeTcs Yepe3 2 MEKCTPOYHBIX MHTEpBalla HUKE MPEbIIYIIEro
pekBuzuTa. HoMep npotokona mnedaraercs apaOCKUMHU LH(PaMH ¥ COCTOMT M3
3Haka "Ne" ¥ mopsiIkoBOro Homepa IpoToKoJIA.

OcHoBHasi 4YacTh TIpOTOKONA meyartaercs d4eped 1,5 MeXCTPOUHBIX
WHTEpBaJIa.

Ilonnuce oTaensercs or Tekcta 3 MEKCTPOYHBIMH MHTEPBAIaMH |
BKJIFOYAaeT HaMMEHOBaHWE JOJDKHOCTH JIMlA, TNIpe/icelaTe]-CTBOBABIIEIO Ha
3ace/laHiM  (COBEIIAaHHWHM), €ro JIMYHOH TIOANUCH, pPaclIU(pPOBKH IOANUCH
(vHMIMANTBI U haMUITHS).

HauMeHnoBanne NOMIKHOCTH IedaTaeTcss OT JIEBOM TI'PAHUIILI TEKCTOBOTO
HoJs 4Yepe3 1 MeXCTpOYHBIH HHTEpBAJl M LIEHTPUPYETCS OTHOCUTENBHO CaMoOM
IJIMHHOW CTPOKH.

PacmidpoBka MOANKMCH pacrojiaraeTcss Ha YPOBHE T[OC/EJHEH CTPOKM
HaMEHOBaHHs JIOJDKHOCTH C Mpo0enoM MeXITy WHHLUaTaMu U (paMuiIMei.
ITpu odopmiieHNH pacIIUgPOBKH MOIIKMCH, BKIIOYAIONIEN TOIBKO MHUIHAT UMEHH
¥ GaMHIMIO, NpoOesl MEXTy TOYKOM MOcie WMHWLMala MMEHH U (haMuineit
He ctaBuTcs. Ilocnennss Oykpa B pacidpoBKe OrpaHMYMBAETCS MIPABBIM T10JIEM.

O6pa3sen odopMiIeHus TOJHOTrO NMPOTOKOJIA IpUBeNeH B [Tpunokerun 3.

Obpasen opopMiIeHHs KPaTKOTO NPOTOKOJIa IpHBeieH B [Ipuiioxenny 4.

IV. Cny:xebnasi nepenuncka

60. City>xebHast nmepenucka — pa3jMyHble BUABI OPHIIHAIBHBIX JOKYMEHTOB
MH(OPMAIIMOHHO-CIIPABOYHOTO  XapakTepa, HCIOJb3yeMBIX I8  oOMeHa
uHpOpMaIMeH B NeATENbHOCTH OPraHOB BIACTH, OPraHU3alMil U rpax/IaH.

Buel nenoBoil nmepenucku M UX HazBaHMS — JIeJIOBOE (CITy)XeGHOE) MUCHEMO,
TejJerpamMma, Tenekc, (akcorpamma (dakc), TenedoHOrpamMma, 3JIEKTPOHHOE
IUCBMO (3IIEKTPOHHOE COOOIIEHHE) — CIOXHINCh B 3aBUCHMMOCTH OT CIIOCOOOB
neperavu 1eI0BoH MHGOPMALMH: 110 KaHalaM ITOYTOBOH CBSA3W WIIH TOCPEICTBOM
JIIEKTPOCBS3H.

HenoBoe (cayxedHOE) MHCHMO — JOKYMEHT HHHOPMAIHOHHO-CIIPABOYHOIO
XapakKTepa, Hamnpas/sieMblii OpraHoM BJAcTH, OpraHM3allueid, JOJDKHOCTHBIM
JIMIIOM ajpecaTy (OpraHy BIacTH, OpraHH3allMK WX JIMILY) [0 TOYTOBOM CBS3H.

Tenerpamma — 1OKyMEeHT MH(OPMAIHOHHO-CIIPABOYHOIO XapakKTepa,
HampaBJIsIEMbIM  aipecaTy (OpraHy BIAacTH, OpraHU3alMM WIH JIMILY) IO
TesierpaHON ceTH 00LIEero MoJik30BaHMs.

Tenexe (reseraiimorpamma) — Tenerpamma, IepeiaBaemas IO
abOHEHTCKOM TenerpadHO# (TeJIEKCHOI ) CETH.
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Pakcorpamma (axc) — nonydaemas Ha OyMaKHOM HOCHTeNle KOMMS
JDOKyMeHTa (IMUCBMEHHOTO, rpaduyecKoro, W300pa3nUTENILHOTO), MEePeIaHHOTO IO
KaHajlaM (haKCUMHUITBHOH CBA3H.

Teneponorpamma  —  nokymMeHT  MHGMOPMALMOHHOIO  XapakTepa,
riepelaBaeMBbIi U TI0JTy4aeMbIH 10 TeJle(OHHOM CBS3H.
JJIEKTPOHHOE  MHCBMO  (2JIEKTPOHHOE  COOOIIEHHE) —  JOKYMEHT

HH(QOPMAIIHOHHO-CIIPABOYHOTO XapaKTepa, NepefaBaeMblii ¥ MOTyYaeMblii 110
BJICKTPOHHOH T0YTe. DNEKTPOHHOE MHCHMO MMEET CTaTyC JIOKYMEHTa, eCJId OHO
3aBEPEHO JIEKTPOHHOU HU(POBOH MOIITUCKIO.

Ob6pawmenus rpaxiaas, noctynusmue B Ilkomy B (opme >1eKTpoHHOrO
NHMCbMa, MOAJIEKAT PACCMOTPEHUIO B YCTAaHOBJICHHOM IOPSIIKE.

B obOpamenun rpaxiaHuH B 00A3aTENbHOM MOPSIKE YKa3blBAaeT CBOM
(amunuro, uMs, oT4ecTBO (IOCTEIHEE — IPH HANWYWM), AApec >IeKTPOHHOM
TOYTEHI, €CJIM OTBET JAOJDKEH OBITh HallpaBieH B (opMe 3JIeKTPOHHOIO JOKYMEHTa,
M TIOYTOBBIN AJIPEC, €CNIM OTBET JOJUKEH OBITh HAllpaBleH B MUCHMEHHOM (opMe.
I'paxiaHnH BlipaBe NPHUJIOKUTH K TAKOMY 0OpalieHHI0 HEOOXOAUMBIE JIOKYMEHTBI
M MaTrepualibl B DJIEKTPOHHOH (popMe 1MOO HampaBUTh YKa3aHHBIE NOKYMEHTHI H
MaTepHajIbl MM UX KOIIMH B IMCBMEHHOH (opme.

52. CnyxeOnbie mucbMa I11IK0JIBI TOTOBSTCS:

Kak oTBeThl I1IKonbl Ha nopy4yeHus (3ampocChl) OpraHOB 3aKOHOAATEIbHOH,
UCTIOJTHUTENILHOM M CcynebHoi Biactu Poccuiickoit ®@enepanmu;

Kak wucrosiHeHue mopydeHud Ilpesunenta Poccuiickoii ®epepanuy,
ITpasurenscra Poccuiickoit ®@enepauuu, Mopa u Ilpasutensctsa MoOCKBEI 110
00pallleHnsaM TpaXkaH Mo BONPOCaM, OTHOCSAIIMMCS K KoMIieTeHuu Teatpa;

KaK OTBETHI Ha 3allpOChI Pa3IMYHBIX OpraHU3ali, TPEeANPUATHH U YaCTHBIX
T,

KaK MHUIIMATUBHBIC TTUCHMA.

53. Cpoku HOArOTOBKM OTBETHBIX IHCEM YCTAHABJIMBAIOTCH YKa3aHMEM II0
UCTIOIHCHUIO PYKOBOACTBA YUpPEXIECHHS Ha OCHOBAaHMH HMEIOIIMXCS CpPOKOB
UCIIOJTHEHHA TOPYYEHHH, 3alpocoB HIM IO pPEIIeHHI0 aBTOpa yKa3aHUs II0
HCIIOTHEHHUIO.

TexcTsl OTBETHBIX NHCEM JOJKHBI TOYHO COOTBETCTBOBATH TOPYYEHMSM,
3a()UKCUPOBAHHBIM B YKa3aHMHU 10 UCIONHEHHIO AupekTopa Yupexnenus. Cpoku
NOJATOTOBKA  HWHHUIMATHBHBIX  IHCEM  ONPENENISIOTCH  PYKOBOJUTENSIMHU
CTPYKTYPHBIX NOApa3acICHUN YUpexIeHHs.

54.1lpu odopmneHnM nHCbMa Ha JBYX M 0Ooyiee CTpaHWLax BTopas |
MOCIIEAYIONIHE CTPAHHUIBI HYMEPYIOTCA TIOCEepeIMHE BEpXHEro Iojs JIHMCTa
apaObCKUMH LU paMH.

CinyxebHoe THCEMO YUpeXJEeHMs, HalpaBlIsseMOe BHYTPH CTpPaHbI,
COCTaBJISICTCA Ha PYCCKOM f3bIKE. TEeKCT cily’)keOHOro muceMa, Kak IpaBHIIo,
JIOJDKEH KacaThCsd OJHOIO BOIPOCAa MM HECKOJBKMX BOIPOCOB, €CIH OHH
B3aMMOCBSI3aHbl H OylyT pacCMaTpUBaThCs B OJTHOM CTPYKTYPHOM IOpa3fie/ieHuH
OopraHu3alMM-agpecara.
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55. TexkcT mnHchkMa HW3NaraeTcs OT 3-rO JMIA eJHHCTBEHHOTO qucia,
HalpuMep:

IlIxona pacemotpena...", Illkona cyuraer..."

Texer nuebMa, Kak TpaBMIIO, COCTOMT W3 IBYX uacTell. B mepsoit wacTu
H3J1aracTcs MNpHYMHA, OCHOBAaHWE WM OOOCHOBAHME COCTABJIEHHMS IHCHMA,
[IPUBOJATCSA CCBIIKM Ha NOKYMEHTHI, SBJSIONIMECS OCHOBAHHMEM IOJTOTOBKU
nuceMa. Bo BTOpoH wacTH, HadMHaromeics ¢ ab3amna, MOMEeNarTCs BBLIBOJIbI,
NPEJIOXEHHS], IPOCHOBI, PeIIeHHs H T.11.

56. Jlata muceMa — JlaTa NPUHATHS peIIeHNs, 3aGUKCHPOBAHHOIO B TEKCTE.
JlaToi muckMa siBiseTcs 1arta ero MoAINHUCaHHS.

IIpaBo moanucH ciyKeOHBIX INCEM YCTAHABIMBAETCS B MOJIOKEHHH, B TOM
YHCIIE B MOJOXKECHUAX O CTPYKTYPHBIX mojapasneneHusx 1IIkonsl, B JOKHOCTHBIX
MHCTPYKIHUAX U B JIOJDKHOCTHBIX PErjlaMeHTaX; B Ha3BaHHBIX JOKYMEHTaX J0JIKeH
OBITH MpPELyCMOTPeH MOPANOK MOAMMUCAHMS CITY)KEOGHBIX THCEM TIPH OTCYTCTBHHM
PYKOBOAAILIUX JOJKHOCTHBIX JIULL,

57. OcobeHHOCTH OQOpMIICHHS CIIy)KeOHBIX THCEM NpH IIEPENHCKE C
3apyOeKHBIMU KOPPECTIOHIEHTAMH

Ilepenncka ¢ 3apyOeXHBIMH aJipecaTaMH OCYLIECTBIAETCS B COOTBETCTBHH C
HOpMaMH W TpaBWJIaMH TOCYAAapCTBEHHOM TPOTOKOJBLHON TPaKTHKH U
npeLeIeHTaMH.

Anpecar.

IIpu oopmIeHHH nucbMa IPE3UACHTY, IIPEMbEP-MUHUCTPY,
YPE3BBIYAHHOMY M TOJHOMOYHOMY TIOCITY WIH APYTOMY MOJDKHOCTHOMY JIHILY
TIOJI00HOTO paHra 3apy0eXHOTO TrOCYAapcTBa PEKBH3MT "Anpecar” BKIIOYaeT
THTYJ]l, MHHMIMAl HMeHH, (amunuio (MM u damuidio) agpecata, MOIHOE
HaUMCHOBaHHE €ro JOJDKHOCTH M Ha3BaHWE TOpoja, Ie OH HaxoauTcsa. Bcee
COCTaBHBIC YaCTH PEKBU3UTA, KpOME Ha3BaHHs ropojia, Ie4aTalTcs MPOMTHCHBIMH
OykBaMHu.

Texcr nucema HaunHaeTcs ¢ o6paienus, GOPMYJINPYEMOro B COOTBETCTBHH
C TpaJuMLUsAMU CTpPaHbl HA3HA4YEHMs, CTAaTyCOM M YPOBHEM B3aUMOOTHOIICHHIA
AoJKHOCTHBIX sul. Hanpumep: "Bame IIpeBocxomuTenscTBo”, "VBaxaeMblii
Anexcannp I'puropwesny”, "Bame Benndecto". O6pamenue meuaraercs c
KpPacHOH CTPOKH.

B kadecTBe 3aKIIOUHTENLHON HOPMYIIBI BEXIMBOCTH MCIIOIB3YIOTCS TaKHe
¢passi, kak "C ypaxenmem", "Hckpenne Bam", "C rmy6oxum ysaxenuem". B
OTBETHOM ITHCBME 1IE1IECO00PA3HO YIOTPEOUTE aHAIOTHYHBIN KOMILITUMEHT.

TloaIHCh COCTOUT U3 HAMMEHOBAHHS TODKHOCTH JIMIA, OT KMEHH KOTOPOTO
MOCBLIACTCA MUCHMO, €ro JINYHOH NOAIMCH, MHALIMAIa UMEHH ¥ (JaMHUIIHH.

Odopmnenne JOKyMEHTOB, HANpaBlISeMbIX TI0 JIMHHSIM TeIeKCHOH WU
TeNnerpaHON CBA3HM, IPOU3BOAUTCS Ha YHUCTOM JIUCTEe OGyMaru 06e3 MCroJb30BaHUs
Omanka, TEKCT medaTaeTcs 3aryiaBHBIMH OyKBaMHM Ha PYCCKOM S3bIKE JIATHHCKHM
mwpudToM ("kaepom") mubo Ha A3BIKE agpecara.
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Ilpy  peructpaumm  JOKyMEeHTa,  OTNPABISEMOro  3a  TpaHHILY,
PETUCTPallMOHHBIA HOMEP TPOCTaBIIAETC Ha BTOPOM 3K3EMILISIPE, OCTAIOIIEMCS B
nere, IEPBBIN K3eMILIAP MMUCbMA UMEET TOJILKO JaTy MOAMHCAHMUS.

OZHOBPEMEHHO € TIHCBMOM HCIOJIHHTENb TOTOBUT KOHBEPT /ISl OTIIPABKHM C
a[pecoM, HalleyaTaHHBIM Ha PYCCKOM M MHOCTPAaHHOM SI3bIKaxX, M yKa3zaHHEM
ajipeca OTIIPaBUTES.

ITpu 5TOoM azpec MoxeT ObITh HallMCaH KaK Ha aHTJIMHCKOM SI3bIKe, TaK U Ha
A3BIKE CTPaHbl-apecara.

PerucrpannonHslli HOMep NHCBMAa TIPOCTABISETCS B COOTBETCTBHH C
PacmoioKEHHEM 3TOr0 PeKBU3UTA Ha OJIaHKe JOKYMEHTA.

3aroJloBOK K TEKCTYy B NHCbMax 3apyOeskHbIM ajpecaTaM He SBIISeTCS
00s13aTeIbHBIM PEKBHU3UTOM.

Ccputka Ha permcTpalMOHHBIH HOMep M JaTy JOKyMeHTa odopmisercs
TOJIbKO B IHChMax-oTBeTaX. Cchbulka TIPOCTaBISETCS B COOTBETCTBHH C
pacroJIOKEHHEM 3TOr0 peKBU3WTa Ha OsaHke nucbMa. CBelieHHS B PEKBHU3UT
NIEPEHOCATCS C MOCTYIUBILETO JOKYMEHTA.

Texcr nuckMa mevartaeTcs ¢ KpacHOM CTPOKH B YCTAHOBIJIEHHBIX TPaHMIAX
IIOJIEH.

OtmeTka 0 HATMYMK TIPAIIOKEHHS PACTIONAraeTCs M0/ TEKCTOM MTHCHMA.

[loamuch BKIIOYaeT HaUMEHOBAHME MOJDKHOCTH JIMIA, IOANKCABILETO
JOKYMEHT, €ro JIMYHYIO IIOANKNCH, HHUIHMAJI UMEHH U (DaMHITHIO.

IMoanuck pacrnonaraercst MoJ| TEKCTOM JOKYMEHTa WIHM I0J OTMETKOH O
HaJIM4HH NTPUTIOKEHHS.

Ormetka 006 wucnomHuMTeNne M HOMep ero ciyxeGHoro TenedoHa Ha
NOMNTHHHUKE THChbMa 3apy0exHOMY aJpecaTy He MPOCTaBISIOTCS, a YKa3bIBAIOTCS
Ha KOIMY ITMChbMa, OCTAIOLIEHCS B Aee.

V. lokymenThl orpanu4eHHoro pacnpocrpanenus (JICIT)

58. K cmyxebHoif uHpOpMAIMH OrpaHWYEHHOTO  PACIPOCTPAHEHHS
OTHOCHTCS HECEKpeTHas MH(GOopMaLus, Kacaromascs AeATeIbHOCTH JlenmapraMenTa
KyJITYPBI TOpo/ia MOCKBBI M €r0 IOJIBEJOMCTBEHHBIX YUPEKACHUHN, OrpaHHYEHHS
Ha pacrpoCTpaHEHUE KOTOPOH JUKTYIOTCS CllyKeOHOH HeoOX0JUMOCTBIO.

59. TlpueM, ydeT ¥ PErucTpalMio JOKYMEHTOB, COIEPKAUIMX CIyKeGHyIo
HH)OPMaLIHIO OrpaHH4YEHHOTO pacnpocTpaHeHus, OCYILECTBIISIET
YIIOJHOMOYCHHBIH B YCTAaHOBJIEHHOM  TIOpAIKE  COTPYIHHK  CIIyXKOBI
nenonpoussojcTna Llkomsr.

60. Ha noxymenTax (B HEOOXOAMMBIX CIy4asX M Ha HX IIPOEKTax),
colepXKallux CiIyXeOHyl0 HH(OPMALMI0 OTPaHHYEHHOTO pACIpPOCTPaHEHHS,
npocTasiigercd noMerka " s ciyxeOHoro noyib3oBaHus".

Pemenne 00 oTHeceHuM ciy:keOHOW MH(pOpMaNMHM, coaepKamieics B
NOKyMEHTaxX, pa3pabaThiBaeéMbIX B YYpPeXAEHWH, K pas3psAiy OIpaHMYEHHOIo
pacipocTpaHeHus, npuHUMaeT aupextop LLIxomsl.
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61. Cnyxebnast wuHOpMalMA OTPaHMYEHHOTO pacTpoCcTpaHeHus —6e3
paspemieHuss  AMpekTopa  YupexIeHuss ~He  TOJUIEXHT  pasrialleHHIo
(pacmipocTpaHeH#uIo).

62. McrioniHeHHblE  NOKyMEHTBI ¢  moMeTkoil  "Jlns  cimyxeGHOro
TONB30BaHKsA", IMOJMyueHHble M3 JlemapTaMeHTa, BO3BpallalTcs B YNpaBleHHe
NMOKYMEHTaLMOHHOTO oOecrieyeHus U KoHTposs Jlemapramenra.

63. [lepenaua joxymeHTOB M nenm ¢ mnometkod "Ing  ciyxke6HOrO
II0JIb30BAHUA" OCYUIECTRIISETCS:

OT OJIHOTO CTPYKTYpHOTO mnoppasjenenus IlIkonsl qpyromy ¢ paspemenus
nupektopa llIkosnsr;

OT OJHOTO COTPYAHWKA CTPYKTypHOTO mnojpaszienenus ILIkonsl gpyromy ¢
paspelICHHs PYKOBOJIUTENS CTPYKTYPHOTO nojipaszenenus IIIkomsl.

64. Ilpu nepenave JOKYMEHTOB, COAEPXKAILIAX CIYKEOHYH MHPOPMAIHIO
OrPaHMYCHHOTO  PACNpOCTPAaHEHWs, MEXAY COTPYAHHKAMH CTPYKTYpPHOTO
nonpasnenenns Illkonwsl, a Takke IIpU CMeHe COTPYAHHKA CTPYKTYPHOTO
nozapasjenerns I1Ikombl, ocymecTBisIONero pa3paboTKy MpoekTa JOKyMEHTa ¢
nometkor "Jlnsa cmyxeGHOro monp3oBaHHA", B y4eTHBIX (OPMax JOKYMEHTORB
CTPYKTYPHOTO MOJpAa3A€/CHHs [elacTCA COOTBETCTBYIOINAs 3allich O Mepeiaye
3THX JI0OKyMEHTOB (IIPOE€KTOB JOKYMEHTOB).

JIOKyMeHTBI, cojJiepKalue nH(pOpMaIUIO OTPaHUYEHHOTO
pacnpocTpaHeHus, HalpaBJICHHbBIE JlenaprameHToM, Pa3MHOXKaKTCs
(TMpPaXXMpPYIOTCsI) TOJNBKO ¢ MHCBMEHHOTO paspemieHus nupektopa Illkonsr. YVyer
PasMHOXEHHBIX JIOKYMEHTOB OCYIIECTBIIACTCS MO IK3EMILIAPHO.

JloKyMeHTHI, coJiepxariue UHpOpMaIHUIO OTPaHUYEHHOTO
pacrpoCTpaHeHus, NMOCTYNUBIINE U3 APYTHX OPraHOB, Pa3MHOXKAIOTCS TOJNBKO C
Coryiacus opraHa, MX pa3paboTaBIIero (JiMla uX MOIIMHUCABIIETO).

65.3a  pasrnamende  ciyxeOHOM ~— HMHGOPMAaUMM ~ OrpaHMYEHHOTO
pacnpocTpaHeHHs], a TaKXKe 3a HapylleHHe NopsaaKa oOpalieHHs ¢ J0KYMEHTaMH,
CoZepIKAIMMH TaKyo uH(opmMaIuio, coTpyaHUK 111konsr MoxeT GbITh NIpUBIEYEH
K JUCUMIUIMHADHOM MJIM HMHOH IPEeIyCMOTPEHHOH  3aKOHOIATEIbCTBOM
OTBETCTBCHHOCTH.

66. PykoBomMTenu CTPYKTYpHBIX mofpasmeneHuii IIIkonsl, KOTOpBIM
TOCTYITHITA TOKYMEHTBI, CojiepxkKalllie CiykeOHyI0 HH(OPMAIMI0 OTpaHUYEHHOTO
pacnpoCTpaHeHHs, WA Ha3HAUYEHHbIE OTBETCTBEHHBIMHU 3@ IMOJTOTOBKY MPOEKTOB
NOKYMEHTOB ¢ InomeTkod "Jlns cmyxeOHOro monn3oBaHus", o0ecleuynuBaloT
XpaHEHHE OSTHX JOKYMEHTOB (IIPOEKTOB HOKYMEHTOB), HCIIOJIb3ysS JUIS 3TOTO
HUMEIOIIHECS BO BBEPEHHBIX CTPYKTYPHBIX MOAPAa3/IeIeHUAX CeH(EL.

67.0 daxTax yTpaTBl JOKYMEHTOB, M€l M H3JaHHH, coJIepKaluX
C1yeOHyI0 HHQOPMAIMIO OIPAaHUYEHHOTO PacIpOCTPAHEHMs], JIMOO pas3rialeHus
3TOM MH(OPMAIUK COTPYAHUK CIYkKObI fenonpousBoacTsa I1Ikonsl foKIaabIBaeT
He3aMeIUTeNbHO aqupekTopy IIkombr.

Jlisi TIpOBEpKH OOCTOATENBCTB pasriallleHUss WIH yTpaThl JOKYMEHTOB
corpyaHukamu  IIIkonsl npaBoBbIM akToM IIIKONBI Ha3HadaeTcs KOMHCCHS,
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KOTOpasi O pe3ylbTaTaxX CIy>K€OHOH IPOBEPKH [OKJIAIbIBaeT B YCTAHOBJIEHHOM
HopsAJiKe pykoBoauTelto JlenapramenTa.

VI. OcoGeHHOCTH HATHCAHUA JAT, YHCEJ H
ynorpeodJisieMbIX COKpPalleHHH CJI0B

Hanucanue gaT u 4ncea

68. CnocoOsl naTHpoBaHHA TOKYMEHTOB.

HAng  moamucaHus,  YTBEPXKIEHMA M COITIaCOBaHHs  JIOKYMEHTOB
HCIIONIB3YIOTCSH CJIOBECHO — HH(POBOH 1 LIM(BPOBOH CIIOCOOBI JaTUPOBAHHM.

CnosecHo - nudpoBoit criocod KaTHpoBaHHs NPUMEHAETCH MIPU HAUCAHUU
JaT B TEKCTaX MpPaBOBBEIX aKTOB, IIPOTOKOJIOB, MOpPY4YeHHH, (hUHAHCOBBIX
JOKYMEHTOB, ITHCEM, CIIy)eOHBIX 3alMCOK, Telerpamm (Hampumep: 13 okTsabps
2015 1,).

Llupposoit cnoco6 naTHPOBaHHS HCIIONB3YETCS [PUH  BU3MPOBAHWH,
HAITUCAaHHM YKa3aHUH 110 HCTIOJIHEHHIO, IIPOCTABICHHH OTMETOK O IPOXOXKAEHHH U
HUCTIOJTHEHWHM JIOKyMeHTa, Ileperade TesedoHOorpamMm, o(GOpPMIIEHHHM 3aKa3oB Ha
pasMHOXXE€HHE JOKYMEHTOB M B MHBIX ciydasx. [Ipw 3ToM maTa mpocramisercs
TpeMs NapamMu LUMGDp, pa3/ielleHHBIX TOYKaMH, B I10CJIEN0BATENLHOCTH: YHCIIO,
Mecs, roj (Hanpumep: 10.09.15).

69. Odopmnenne nat B TEKCTax JOKYMEHTOB.

Hatel ®  XajeHJapHble CpPOKH B TEKCT€ IIPOEKTOB JIOKYMEHTOB
PEKOMEHIyeTCs MUCATh CIeAYIOUIUM 00pa3oM:

3 Hosa6psa 2016 r., B HosOpe 2016 r., B mepBom monyroguu 2016 r.,
B I xBaprane 2016 r., Ho: 3a 11 mecsueB 2015 roma, B 2015 roay, Gromker Ha
2015 rox, ¢ 1988 nmo 1996 rox, B 1993 - 1996 ronax.

B HasBaHMAX MNpa3JHUKOB M 3HAMEHATENBHBIX JIaT C TPOIMCHON OYKBBI
IIUIIYTCS TIEPBOE CJIOBO M MMeHa cobcTBeHHBIe: BockMmoe mapra, Hoselid rog, JleHs
poccHiickoil neyaty, Ho: [lens [Tobensl, PoxxnectBo XpHucToBo.

Ecny HadanpHOE NMOPSIKOBOE YUCIMTENBHOE B TAKOM Ha3BaHMM HAITMCAHO
11 poii, TO ¢ NpPONKUCHON GYKBBI MUIIETCS CleAyIoIIee 3a HUM cloBo. [Topsakosoe
YHCJIUTEIBHOE IIPH 9TOM He UMeeT HapameHus: 8§ Mapra.

ITopsinkoBoe HUCIUTENBHOE ITUILETCS CIOBAMH M CO CTPOYHOM OYKBHI B
CJIIOBOCOYETAHMAX THIIA: IpeAacTaBuTenu Poccuiickoil @enepanyii Ha BOCEMBIECAT
15TOM 3aceqaHuu [ 'eHepanbHoit Accambien OOH.

IlopsnxoBble 4YMCAUTENbHBIE, oO0O3HauaeMble apaOCKUMH  IUbpamu,
nUinyTes ¢ HapamieHueM: 8- psan, 80-e roner. [lopsiakoBele yHcaUTENBHBIE,
o0o3HayaeMble PHMCKHUMH LMbpamu, nuimyTtcs Oe3 Hapamenus: I ouepens
CTPOUTENBCTBRA.

Ecnu mnoxapsn wuMayr nBa TOPSAAKOBBIX YMCIHUTEIBHBIX, 0003HaYE€HHBIX
apabckuMH LMdpaMu M pa3/ieJIeHHbIX 3alATOW HIM COEJHHEHHBIX COIO30M,
NaJIeXKHOE OKOHYaHWE HapallluBaeTcs y KaXK[oro, HarnpuMep: S5-#, 6-it kinaccel; 9-e
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1 10-¢ xiaccel; B 8- um 9-i Kjacc; COBETHUKM rOCyapCTBEHHOM CITyk0bI 2-I0 U
3-ro KJaccos.

Ecnu Heckonbko (Donee ByX) NMOPSIKOBBIX YHCTUTENBHBIX, 0003HAYEHHbIX
apaOCKMMH LM(paMH, HIYT NOAPAL, MaAeKHOe OKOHYaHHE HAPAIMBAETCs TOJIBKO
y TIOCIeJHEro, HanpuMmep: y4YeHWKH 5, 7, 9-x kiaccoB; pedepeHTs
roCy1apCTBEHHOMN ciyk0nI 1, 2 1 3-ro K1accos.

Ecmu  jBa MOpPAAKOBBIX YUCIUTENBHBIX, 0003HAYEHHBIX apaOCKUMHU
uudpamy, HanKMcaHbl Yepe3 THPE, TO Majie)KHOe OKOHYAHHWE HApPAIMBAETCS TOJIBKO
y Broporo, Hampumep: 8-10-e kmaccel, 50-60-e roxmel, B 20-30-x romax. He
TpeOyIOT HapallleHUs MaJeXHBIX OKOHUYAHMI Takhe IOPSIKOBLIE YHCIUTESbHbBIE,
obo3HayeHHble apabCKMMM 1M(paMH, KaKk HOMepa TOMOB, TIJIaB, CTpPaHHII,
WUTIOCTPAIMi, TIPWIOXKEHMH U T.I., €CIH pOJOBOE CIIOBO IPEJALIeCTBYeT
YHCIIUTENILHBIM, HAIpUMeEp: B TOME 6, B IlaBe 5, Ha cTpaHule 85, Ha pUCyHKe 15, B
tabnnue Ne 8, u3 npunoxxerus Ne 6.

3HaK HOMepa CTaBUTCS TeEpel MOPAAKOBHIMU HOMEpaMH TPHIOKEHHH M
TabIML, HO HE CTAaBUTCS Iepe]] TMOPSAKOBBIMH HOMEpPAMH WILIIOCTPALUi, TIIaB,
CTpaHull, Hanipumep: npunoxenne Ne 2, tabnuua Ne 1, rnasa 4, crpanuna 5.

Pumckumu nudpamu (6e3 napamieHus naie)kKHOr0 OKOHYAHUS ) 110 TPAJAHUIHH
NPUHATO 0003HAUaTh BeKa, KBapTalbl, NOPSAKOBEIE HOMEpa KOH(pEpeHLHI,
KOHI'PECCOB, MEX1yHapOIHBIX 00beMHEHUH, accambJIeii, TOIOBIUH, CIIOPTUBHAIX
COCTS3aHMM, HallpUMep:

XX Bek, XIX - XX Beka, XX crolieTue;

I xBaprau, II kBaptan, I1I kBapTan, [V kBapra;

X MexayHapoaHblii aCTPOHOMHUYECKHN ChE3L;

XII OnuMmnuiickue urpsr;

XXV Bceemupnas accam0iiest 37ipaBOOXpaHeHus.

70. Hanncanue vucen.

JInsi HamMcaHUs 4YMCEJl MCHONb3yeTcss OykBeHHas (YeThpe MNHIIyIIHe
MamuHel, 1Atk IIOBM), mudposas (25 TIDBM, 20 neuyaTHBIX JUCTOB) M
OykBeHHO-1MppoBas (130-Teica4HbBIH) GOpMBI Yrcel.

bykBenHo-muppoBass (popma uyucen peKoMeHAyeTcs Ml 0003HauYeHus
KPYIMHBIX KPYIJIBIX YMCE B BHJE COUETaHHUS HUGDP C COKPAIIEHHUSIMH ThIC., MJIH.,
MIIDA.: 5 ThIC. pyOunelt, 12 muH. py6iei, 20 mup. pyoneii.

CocTaBHble KOTHYECTBEHHBIE YHUCITUTENIBHBIE MUIIYTCS Pa3febHO B MOJTHOM
MJIM COKpAIlleHHOH (opMe: OJUH MUJIJTMOH JIEBATHCOT COPOK MSATH THICAY LIECTHCOT
copok onuH py6ns (1 945 641 py6.).

B Tekcre cocTaBHblE KOJNMYECTBEHHBIE UHCIHUTENbHBIE pPEKOMEHIYETCS
nucarth HuppamMu, a B Hadase ab3aia — CJIoBaMHu.

Ecnu mpu uncne JaHo cokpalleHHOe 0003Ha4yeHHe eIMHMIbI H3MEpEHHs,
YHCIIO (JaXke OJJHO3HAYHOE) NOJDKHO OBITH aHo Iudpamu, Hanpumep: 3 1., 12 1.,
580 kr.

Ecnu B npennoxxeHuu, HapsAmy ¢ OJHO3HAYHBIMH, YacTO BCTPEYAOTCA W
MHOT03Ha4YHbI€ KOJIMYECTBEHHBIE YUCIUTENBHBIE, B IIEAX YHUGDHUKAIIUH CIEAYET U
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OJJHO3HAYHBIE  KOJIMWYECTBCHHbIE  YHCIWTENbHbIE INHCaThb  IHMdpaMu, 3a
MCKITIOYEHHEM YHCIIUTEIbHBIX B KOCBEHHBIX IIajlexkax, HalpuMep: B OUOIHOTEKY
noctynuio 5 IT9BM, a B apxuB - 3 unu: B 6uOIHOTeke He XBaTaeT Tpex MAIlHH, a
B apXUBe - JIBYX.

HazpaHusi eMHHL] M3MEPEHHs B TEKCTe IPOCKTOB YKa30B, PacIOpSIKCHHIH
Ilpesunenta  Poccuiickoii ~ @ejiepaliuy,  IOCTAHOBJIEHUI,  PacTIOPKCHUIH
IlpaButenscrtBa Poccuiickoit ®enepanuu, Mbodpa u IlpaBurenbeTBa MOCKBEI
PeKOMEeHJyeTCsl MUCaTh: S ThIC. METPOB, 16 ToHH, 120 kB. MeTpoB, 60 Ky6. METPOB,
20 MIH. TOHH; B IIPHJIOKEHHAX — COKPAILEHHO: 5 ThIC. M, 16 T, 120 kB. M, 60 KY6.
M, 20 MJH. T.

CywecTBuTenpHOe Mocyie JpoGHOrO 4YHCiIa corjlacyercs ¢ ApoOHOH ero
4aCThl0 M CTaBUTCSA B POJUTENLHOM IaJiexke eAUHCTBEHHOro uMcia: 28,5 Merpa,
46,2 xB. MeTpa, HO 28,5 ThIC. METPOB.

ITpu o6o3HaYeHHH KOJIMYECTBa MPEJMETOB, a TaKKe KOJIMYeCTBa JIIoei He
ynorpebmstoress cinosa "mryk", "demoek": 10 aBromMoOuiel, a He 10 mTyk
aBTOMOOMJIEH; 5 POrpaMMUCTOB, a He 5 YesoBek mporpamMmuctoB. Ho numercs:
10 nuctoB Oymaru.

CrnoxHele cyllecTBUTENbHbIE M MpHJIaraTelbHble, MMEIONIME B CBOEM
COCTaBe YMCIUTENbHbIC, MUIIYTCs: 150-1eTHe, 3-MeCAUHBINA CPOK, 25-TIPOIIeHTHEIH,
3-1HeBHBIH, 1-, 2- U 3-CeKIMOHHBIE MIKA(BHI.

Eciu B 10KyMeHTe BCTpe4aloTCsl BEIPAXKEHUS C YUCIUTEILHBIMA TUna 1,95
pa3a, TO B TOM e JOKYMEHTE IIOJ00Hble YHCIUTENbHBIE, KOTOpPLIE OOBIYHO
PEKOMEHZIyeTCsl THCaTh CJIOBAMH, TaKXe IHUINYTCS LM(BpaMH, HaIpUMep: ...IpH
YBEJIMYEHUH CKOPOCTH B 1,95 paza mpoU3BOJAMTENEHOCTS TPyOa YBENIUYHUTCS B 1,5
pasa... (Ho He "B monTopa paza').

Yucna npubnusurensHble, KOrja OHM CTOAT Ha BTOPOM  MECTe,
PEKOMEHAYETCSl IIKCATh CII0BaMH, HallpUMeEP: ...NMOJY4YeHO NaYeK ABECTH OyMmard...,
...4EJIOBEK TPUCTA.

B Homepax TenedoHOB NPHHATO OTAENATh JAedrcoM (HIH TPoGEIoM)
CIpaBa HaJleBO IO JBe LUGpbl, Hanpumep: 45-12, 3-45-12, 29-02-10, 123-45-12
(et 45 12, 123 45 12).

Mexay dacTAMH JBOWHOIO HOMEpA JI0Ma CTaBUTCS Kocasl YepTa, HallpuMep:
yi. Mnsunka, a. 90/2.

JInTepa muIIeTcs CIMTHO ¢ HOMEPOM JoMa, HanpuMep: TTymiKuHCKUi nep.,
I. 7a.

3HakM HoMepa, maparpada, NPOLEHTOB, I'pajyca, MHHYTHI H CEKYHJbI
CTaBATCS TOJBKO IPH IH(paX, K KOTOPEIM OHH OTHOCATCSH, U B 3arojioBKax rpag
TaOJIMYHBIX GOpM.

Korga nudpsl numryTes cinoBaMH, 3HakKH HoMepa, naparpada, IpoIeHTOB
U T.I1. TAK)KE MULITYTCS CIIOBAMM.

3naku "Ne", "". "%" m T. O. IpM HECKOJBKMX YHcaax (T.e. KOrZa OHHU
0003Ha4al0OT COOTBETCTBYIOLIME IIOHATHS BO MHOXXECTBEHHOM YHCIE) He
Y/ABaUBAKTCA M CTABATCA TOJIBKO OJUH pa3, 10 WM [I0CJIE psAfa YUCell.
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Marematuyeckue oGo3znagenus "=", "<" ) ">" "4" """y JIp. JOIycKaeTcs
NPUMEHSATH TOIBKO B (OpMyJax; B TeKCTe JOKYMEHTOB MX HEO0OXOIUMO
nepeanaBaThb CJIOBaMH paBHO, MEHBIIIE, 6OJILH.I6, IJIKOC, MUHYC.

Ilpy odopmiennn nar, KaJeHIApHBIX CPOKOB, JACHEXKHBIX BhIPAKEHHIA,
a TaK)Ke B Ha3BaHMSX IIPa3/HMKOB M 3HAMEHATENILHBIX J]aT He PEeKOMEHIyeTCs
OTPBIBAaTh CJIOBECHbIE BBIPRKEHHS OT LMQPOBBIX, NEPEHOCHTh HMX HA JIPYIyIO
CTPOKY HJIM CTPAHHILY.

He pexkomenyeTtcs Takxe OTphIBaTh 3HAKU HOMepa, Maparpada, mpoIeHToB,
rpagyca, MUHYTBI M CEKYH/IBI OT COOTBETCTBYIOIIUX LUOD.

B oTHX nenax Mexay UHGPOBEIMH M CIOBECHBIMH BBIPAXKCHHIMH
IIPOCTABIIAETCS JKECTKUH mpobe.

Hanuncanue yacTo ynorpeb/isieMbIX COKpallleHHH ¢JI0B

71. TpeboBanus K ynoTpeOIeHHIO COKpaIEHHH CIIOB H HAMMEHOBAHHIA.

B npoexrax 3akoHoB, yka3zoB Ilpesumenrta Poccuiickoit Denepariumy,
nocrtaHoBineHH  IIpaButensctBa  Poccuiickoit Qenepaiy, yKa3zoB H
nocranoneHudn Mbdpa wu  IlpaButensctBa MockBbl  cienyer  u3berath
YHOTpeOJieHHss COKpAaIeHHBIX CIIOB, HAaMMEHOBAHUSI YIIOMMHAEMBIX OPraHOB,
YUPEeXKIEHHH W OpraHu3aliil NpUBOASTCH B IOJHOM COOTBETCTBUH € WHX
OoGHUUHMAILHBIM HaWMEHOBAaHHEM. B HETEKCTOBBIX MPWIOKEHUSX K MPOEKTaM
ykazoB llpesunenra Poccuiickoii ®enepaunn, nocraHoBieHuil IlpaBuTenscTBa
Poccuiickoii @enepauuu, a Takke B IpoeKTax pacropsbkenuii [IpesumeHTa
Poccuiickoit  ®enepauun u  pacnopsokenu#t  [IpaButensctea Poccuiickoii
Denepanuy, yxa3oB, IOCTAHOBIEHUH M pacnopsbkeHuid Mapa u IlpaBurtenncTsa
MockBbl H0TyCKalOTCS COKpAIleHHs CIIOB M HaWMEeHOBaHWH (eaepambHBIX
OpraHoB HCIIOJHUTENbHOM Bnactu. Bce cokpallieHuss cIoB M HaMMeHOBaHMiA
NOJKHBI 6BITH 00menpuHATEIMU (Hanpumep, MU T Poccuu, MBI Poccun).

B odunuanbHeIX J0KyMEHTaxX He JOIYCKaeTCs yNoTpeOIeHHe COKpalleHHs
"P®" BmecTo cnoB "Poccuiickas Penepanus".

Ilpy HEoOXOAMMOCTH MHOIOKPaTHOrO YHOTpeGJieHHs HaHMMEHOBAHUS
OpraHa, ero TOJpa3/e/ieHus, YYpEXKIEHUs, OpraHU3allMd B paMKaX OJHOIO
JIOKYMEHTa TIpH II€pBOM YIIOMHHAHWH NPUBOJMTCSH €ro IIOJHOE, a B CKODOKax
COKpallleHHOe HaWMeHOBaHWe, Hampumep: Amnmapar Mbspa u IlpaButenscrsa
Mocksel (nanee — Amnmapar).

72. Hanucanue OykBeHHbIX abOpeBHATYP.

Ab66peBuaTypsl, YNTaEMbIE 110 HA3BaHHUAM OYKB, HE CKIIOHSIOTCS M NMIIYTCS
nponucHeIMH OykBamu. Hanpumep: MBI, DBM, MIIC, MI'Y, OOH.

AGOpeBHaTypbI, YUTaEMBIE 10 CJIOTaM, CKIOHSIOTCS U ITUIIYTCS

72.1. IlponucHeiMHu OyKkBamH, eciii 06pa30BaHbl OT UMEHU COOCTBEHHOTO.

Hanpumep: MUJT (MW /]a), a taxxe 'OCT (I'OCTom);

72.2. CtpouHsIMU OyKBaMH, €cJid 00pa30BaHbl OT UMEHH HAPHUIIATEILHOTO.

Hanpumep: By3 (By3a).
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72.3. TpeboBaHHus K COKpAILICHUIO YACTO YIIOTPEOIAEMBIX CIIOB M BEJUUHH.
Bee cokpamienus clioB ¥ HAaMMEHOBaHHI JOJKHBI GBITH OGIIENPUHSTEIMH, a

¥X HanMcanue — ynudunuposano. Hanpumep, cokparenno 3amucssaores:
Ha3BaHHsl € IMHUI H3Mepenus (npu ungpax):

METp - M TOHHA - T
MUJUTUMETP - MM reKTap - ra

KHJIOTPaMM - KT CEKYHJa - C

rpaMMm -

LEHTHEP - 1I

pa3/iHyHbIe 0003HAYEHHS

obsacTs - 001. MMJJIMOH - MJTH.

paloH - p-H (Mpu Ha3BaHHN) MUJIITAAP]] - MJIPJI.

ropoj - T. py61s - p. (py6.)

MIOCETIOK - T10C. JKEJIE3HOLOPOKHBIN - XK.I.
ceJlo - c. (TIpu Ha3BaHHH ) cTpaHuLa - ¢. (pu udpax)
IIPOCIIEKT - TIPOCII. Tabnuua - Tab.

IJIOIIAMb - LI PHUCYHOK - pHC.

yIuia - yiI. Jpyroi (apyrue) - ap.
npoesn - mp. CMOTPH - CM.

JIOM - ]I. npoyee - mp.

KOPITyC - KOPII. H TOMY NTOA00HOE - U T.II.
OAbE3 - TOJI. IYHKT - I1. (B MALTHHOIUCH - IIT)
3Tax - OT. TO €CTh - T.€.

kabuHer - kao. Y Tak jalee - ¥ T.[.

KOMHarTa - K.
roji, roJibl - T., IT. (1py 1udpax)

THICSYA - THIC.

OxpyriieHre 9UCIIOBBIX 3HAUYEHHH BEIMYHH JI0 MIEPBOTO, BTOPOIO, TPETHEro
H TIOCIeAYIOMHUX AECATUYHBIX 3HAKOB JJIS PasjIMYHbIX THIIOB, Pa3MepOB, BHJIOB,
OZIHOTO Ha3BaHWsl, KaK IPaBUIIO, JOJDKHO ObITh onuHakoBEM. Hanpumep: 89,775;
16,323.

B manucanuu umeH, reorpadmueckux Ha3BaHU, TEPMHMHOB, JOKHOCTEH,
YUPeKICHUH U T.[. NOJDKHO COOMIONAThCs €IMHOOOpasye MPHHIUIIOB U (GOpM
CokpaiieHus. Hanmpumep, mnpu cokpameHuu nocie UOUGpP CIOB Toj, TOMBI
HEOOXOMMO COKpalllaTh M CJIOBa BEK, Beka Iocie Mudp, 0603HAYAIONMX
cronetus. Ecnu onHaxnbl B TekcTe (aMHIMs HamucaHa ¢ JBYMS MHHIMATAMH,
Hanpumep: MBanos B.B. mau B.B.MBaHoB, oHa M B paibHeillmeM qoJKHA
IUCAThCS Tak XKe.

He pexomeHmyeTcsi OTPHIBATH MHMIMAIBI KIMEHH M OTYeCTBa OT (GaMHIIMH,
MIEPEHOCUTH MX Ha IPYTYIO CTPOKY WJIH CTPAHHMILY.
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VII. KonTpoab HenosiHeHHsI AOKYMEHTOB

73. KOHTpOJIb UCIOJIHEHHS JOKYMEHTOB BKJIIOYAeT IIOCTAHOBKY JOKYMEHTA
Ha KOHTpPOJIb, PETYIHMPOBaHHUE XOJa WCIOJHEHHS, CHATHE MCIIOJHEHHOIO
AOKYMEHTa C KOHTpOJIsi, HalpaBjeHHWE HCIIOJHEHHOI0 JOKYMEHTa B JIeJO0, Y4erT,
00o0OmeHrHe M aHaNM3 XOAa W  Ppe3yNbTATOB HCIOJHEHHA JOKYMEHTOB,
MH()OPMUPOBAaHUE COOTBETCTBYIOIIUX PYKOBOJMTEIEH O COCTOSHHH HCIIOJHEHHUSA
JIOKYMEHTOB.

74. KoHTpO/IIO  MoOJyieXaT  BCE  3aperMCTPUPOBAaHHbIE  JOKYMEHTEI,
TpeOyrolire UCTIOTHEeHHUS.

IIpy mocTaHOBKE MOKYMEHTa Ha KOHTPOJIL B TIPAaBOM BEPXHEM IIOJIE
JIOKYMEHTa CTaBUTCA OTMETKa O KOHTpoOJie, KOTOpPYIO 0003HA4aroT CJI0BOM
(wrammniom) "KonTposs".

B uemsax obGecriedenuss 5>(Q@PEKTUBHOTO KOHTPOIS 3a HCIOJHEHHEM
NIOpYYEeHHH MOTYT BBOJAMUTLCH UHBIE rpaduueckue 0003HAUECHHS.

KoHTponbk wMcnonHeHHs JOKYMEHTOB OCYILECTBJISETCS COTPYIHHKOM
C1yKOBbl 1eTI0TIPOU3BOICTBA.

KoHTponbs HCIOJIHEHHs JOKYMEHTOB CTPOUTCS Ha 0a3e perHCTpalHOHHBIX
JAHHBIX.

75. CpoKd HCHOJIHEHHs JOKYMEHTOB OIpelessioTcss aupektopom Tearpa,
KOTOPBIM JaeT mopydyeHue (IOJNHMCHIBAET yKazaHUE I0 WCIIOJIHEHHIO), HUCXO.s
M3 CpOKa, YCTAHOBJIEHHOTO BBIIIECTOSIEH OpraHu3aluei, HanpaBUBILIEH
JIOKYMEHT, WM CpPOKOB, YCTaHOBJIEHHBIX 3aKOHOJATeNbCTBOM PoccHiickoii
@enepanyu. CpOKH UCIIOJHEHUS JOKYMEHTOB YKa3bIBAalOTCS B MOPYYEHHH.

76. CpoKM HCIIOJHEHHUS JOKYMEHTOB MCUHCIISIOTCS B KalleHIApHBIX JIHAX:
NOCTYNMUBIIMX M3  BBIIIECTOSIIMX HHCTAHUMH — C  JarThl  IIOAIIHCAHUSA
(yTBepXkKaeHNMS) TOKYMEHTa, a IIOCTYNUBIIKX U3 APYTHX OPraHOB MCIIOJHUTEILHON
BJIACTH, OPTaHM3alluii ¥ 00pallleH|i IpaXk/laH — ¢ 1aThl UX MOCTYIUICHHS.

JIOKyMEHTBI 110/1JIEXKAT UCIIOJIHEHHIO B CIIETYIOIIHNE CPOKH:

C KOHKPETHOM JaTOM MCIIOIHEHHS - B YKa3aHHBIH CPOK;

NIOPY4YEHHs] C TIOMETKOM ''He3aMelJIMTeNLHO'' WCMOJNHAKOTCS B TEUEHUE
OJTHOTO AHA" CO JHs IOAIHCAHUS U PETUCTPALIMH MOPYYeHHs! (PE30JIHOLIHH );

NOPYYEHHs C TIOMETKOH ''BecbMa ¢po4HO'' HCIOIHSIOTCS He IMOo3JHee ABYX
JHEH CO qHSA MOANMCAHUA H PETUCTPALIH OPYUYeHHS (PE30JTIOLHH );

NOpYyYEHHs C ITIOMETKOH ''cpo4YHo' UCIONHSIOTCS He TO03AHee TpeX JHEH co
JUHA NIOANMCAHUA ¥ PETUCTPAIUU IOPYUEHHUS (PE30ITIOIINH );

NIOpYYEHHUs C IOMETKOH "onmepaTHBHO' MCTIONHSAIOTCS He no3aHee 10 el
CO JIHA MOANMCAHUS U PETUCTPALIMH NOPYyUYEeHUS (PE30JIOLHH);

oCTaJbHBIE - B CPOK He OoJtee MecsIa;

10 IMapJaMeHTCKUM 3allpocaM — He II03/IHee 4eM depe3 15 mHe#t co aHs
MOJly4eHUss WJIIM B  MHOH, YCTAaHOBJIEHHBIM COOTBETCTBYIONIEH TanaToi
®enepanpHoro Cobpanus Poccuiickoit @enepanum cpok;

no 3ampocaM ujneHoB CoBera Denepaumu, nenyTaTtoB | ocymapcTBeHHOM
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JyMEI (ZeIyTaTCKOMY 3aIlpocy) U 0OpalllcHUAM - He To3aHee 4eM yepe3 30 aHeil
CO JHf €ro MOJy4YeHHs MJIH B HHOH, COTJIaCOBAaHHBIH ¢ HHHIMATOPOM 3ampoca
(oOpaienus) cpox;

Ecnu mocnenHuit JeHb CpoKa HCIOMHEHHS JOKYMEHTa IPHUXOJUTCS Ha
HepabounH JIeHb, TO JOKYMEHT MOJUJICKHUT UCTIOJHEHHUIO He To3/1Hee paboyero JIHs,
IIPEIIECTBYIOLIET0 3TOMY HepabodeMy THIO.

Ha yctHoe obpamienne rpakaaHuHa, Kak NMpaBHIIo, AaeTCs OTBET B YCTHOW
bopme.

Jlonyckaercs ycTHas ¢dopMa OTBeTa Ha  CIOYKeOHBIH  JIOKYMEHT
U IIMCBMEHHOe ofpalieHue rpaxkaaHvHa (ecau Takas ¢opMa ycTpauBaer
o0OpaTHBIIYIOCA OpraHM3allMI0O MM 3asBHUTENsA), O 4YeM Ha JOKYMEHTax
U oOpamieHMsX rpaxiaaH (1ubo Ha  OTHEJBHBIX CHpaBKax) JejaeTcs
COOTBETCTBYIOIIass OTMETKA WCIIOJIHUTENIEM C YKa3aHWEM JaThl OTBETa, €ro
KpaTKOro coAep)kaHus M HMH(popMauMell O KOHKPETHOM JIMIIE, NABIIEM OTBET
(bamunust, UMs, OTHECTBO, JIOJDKHOCTh, HOMep Teje(oHa), a TaKKe IHIE, €ro
TIOJTYYHBIIIEM.

O npoasieHuH cpoka UCIIOJIHEHHS JOKYMEHTa OTBETCTBEHHBIH UCTIONHUTENb
CBOEBpPEMEHHO HHMOPMUPYET HOIKHOCTHBIX JTUIL I1IKOITEI.

Cpoku HCIIONIHEHHA TOKYMEHTOB ¢ ToMeTKaMH "cpouHo", "BeckMa Cpo4HO",
"onepaTUBHO" He MPOAJIEBAOTCH.

77. JlokyMeHT (mopydeHue) CYHUTAeTCss HCIIOTHEHHBIM, €CJIH IPOBE/ICHEI
NpeAYyCMOTPEHHBIE B JOKYMEHTE MEpPONpPHSATHS, PACCMOTPEHBI IO CYILIECTBY
IIOCTaBJICHHBIE B HEM BONPOCHI M JaHbl COOTBETCTBYIOIINE NMUCEMEHHBIE (YCTHBIE)
OTBEThl MJIM IIOCTaBJICHHBIE B JOKYMEHTE BONPOCHI peIleHbl B ONEpPaTUBHOM
nopsaake. O pe3ynbraTax JOKHO OBITH B YCTaHOBJIEHHOM TOPSAKE COOONIEHO
aBTOpY JOKYMEeHTa (Korza 3To TpedyeTcs Mo colep KaHHuIo TOKyMeHTa).

3anpockl MO MCTOTHAEMOMY NOKYMEHTY B ApYTHe OpraHM3allvM, a TakKe
MTPOMEKYTOUHBIE JIOKJIAbl O XOJI€ UCIIOJHEHHsI HE MOTYT SIBISATHCS OCHOBaHHUEM
IS IPU3HAHUA TOKYMEHTA (TIOPYUEHHUS ) UCTIOTTHEHHBIM.

78. Ilocne ucroIHEHUSI JOKYMEHTA MPOCTABIACTCA OTMETKa 00 HCIIOTHEHUH
JIOKyMEHTa ¥ HallpaBJIeHHH eTo B JeJI0.

79. Ucnionuurens 00s3aH B Cpok He mo3nHee 10 qHel mocie MCIONHeHUS
JNOKyMEHTa IepelaTrb €ro JIMIy, OTBETCTBEHHOMY 3a  OpraHH3alHIo
nenonpousBoacTea B Illkome, nams ¢GopMupoBaHMs e B COOTBETCTBHH
C YTBEPXKIECHHOM HOMEHKJIATYPOU e,

VIII. HomenkJiaTypa jies1 yupes/aeHHns

80. MupuBuayansHas HOMEHKJIaTypa nen IIxomnsl - 3TO
CACTEMATH3UPOBAHHBIM I€peYeHb KOHKPETHBIX 3arojIoOBKOB [ieJl, KOTOphIE
NPeNNoJIOXKUTETbHO OyAyT 3aBelieHbl B jenonpousBoacTse llIkonsr (wnm ee
CTPYKTYPHOTO TIOJpa3/ieJIieHusi) B ONIpeie]IeHHOM KaJleHapHOM I'o/ly, ¢ yKa3aHueM
CPOKOB XpaHeHHs, 0OPMJIEHHBIH B YCTaHOBICHHOM TOPsIIKE.

30



81. PazpaboTka MHAMBUAYATIbHBIX HOMEHKJIATYp MeNl Ha TIPEACTOSIHI Toj
HaynHaetcad B lllkose B mociieqHeM KBapTaje TEKyIIero roma — Tak, YTOOBI
HOMEHKJaTypa Oblla 3aBeplicHa B Jeckabpe M ¢ siHBaps CJEIYIOIIEro roja ee
MOYKHO ObI7I0 OBl BBECTH B JIeHCTBHE.

Brenienne HomeHkarypsl fei Hlkossl ocymectiseTcs npukazom HIkomsr.

Homenknatypa npen — 3TO MHOTOLENEBOM JIOKYMEHT: OpraHU3arTop
JOKYMEHTOB, KJIacCH()HKATOP TOKYMEHTOB U CIIPABOYHMK IO JOKYMEHTaM.

82. Ilenu popMUpOBaHHs HOMEHKIATYPHI Ae:

pacnpeiesICHUs UCIIOTHEHHBIX TOKYMEHTOB B JieJia;

CHUCTEMaTU3alMH JIeT;

3aKperuieHUs] HHAEKCOB e,

YCTaHOBJIEHUS CPOKOB XpaHEHU JIell.

Kpome Toro, HoMeHkIaTypa Jien:

CJLy>)KUT OCHOBO# [JIsl COCTaBJICHUS OTIMCEH J1e] TOCTOSSHHOTO ¥ BPEMEHHOTO
(cBobiie 10 1eT) XpaHeHus;

HCIIONB3YEeTCd KaK OCHOBHOM YYETHBIM JOKYMEHT MpH cJade B apXHB
JlenaprameHTa (apXUBHOTO yupexaeHus ropoga MockBsl) fen BpemeHHoro (1o 10
JIeT BKIFOYUTEIBHO) XpaHEHHS;

ABJIACTCS OCHOBOH I COCTaBJICHUSA aKTOB Ha YHUYTOKEHHUE JIET;

MOXET OBITh MCIOJB30BaHA KaK cXeMa s TIOCTPOSHUS! CIPaBOYHOM
KapTOTEKM Ha UCIIOJIHCHHBIC JOKYMEHTHI.

83.Ilpu cocTaBiIeHMH HOMEHKIATYpBl Jell clielyeT PYKOBOJCTBOBAThCS
ycraBoM 11IK0JBI, T0JI0XKEHUAMH O €r0 CTPYKTYPHBIX MOAPA3ICICHHUIX, IITaTHBIM
pacniucaHueM, HoMeHkiatypod gaen Illxosnsl 3a mpouwteiit ron, omucsIMHM Jel
IIOCTOSIHHOIO M BpeMeHHoro (cBbimie 10 JeT) XpaHeHWs, perucTpParidOHHBIMH
bopMaMu, BeJOMCTBEHHBIMH W THIIOBBIMH TIEPEYHSIMH JIOKYMEHTOB C YKa3aHHEM
CPOKOB MX XpaHEHUs, TUTIOBBIMHU M IPUMEPHBIMH HOMEHKIIATypamH Jiedl.

B HomeHknaTypy JAen JOJKHBI OBITh BKJIIOYEHBI BCE JIOKYMEHTHI,
co3naBaemble B llIkoje, MOCTYNUBIIME B HEro W3 APYTHX OpraHU3alWil; Bce
PErucTpalMOHHO-CIIPaBOYHbIEe JKYpHANIbl U KapTOTEKH, 3JIEKTPOHHBIE JOKYMEHTHI,
6a3bl JaHHBbIX, a TaKX€ NOKYMCHTBI KOJJICTHaJlbHBIX H O6I.I.ICCTBCHHbIX OpraHoOB,
KpPOME NEeYaTHBIX U3/JaHUH U TEXHHUYECKUX JOKYMEHTOB.

B nomenxuarypy nen Illkonsl BKIIOYaroTcs Aeiia BpEMEHHO JEeWCTBYIOLIHX
OpraHoB, JOKYMEHTBl KOTOPBIX  CIy>KaT IIPpaBOBBIM  OCHOBAaHHEM  JIJIs
noarsepxkAeHUs nosHoMounit Illkonsl wnM mnpekpamieHHs ero IeATEBHOCTH
(HanpuMep, Jdesia JIMKBUJALMOHHOM KOMHCCHH YUYPEXKIACHHS BKIIOYAIOTCS
B HOMEHKJIATYpy JieJl JUKBUAUPYEMOrO YUPEKICHHUS ).

84. OcHoBO# 11 ompeneneHUss CTPYKTYPhl HOMEHKJIATYpPBI JIeJl SBJISETCS
cTpykTypa (mratHoe pacnucanue) lllkonel. Pasznenamu HoMeHKIATyphl Jiel
ABIIAIOTCS Ha3BaHUA CTPYKTYPHBIX MOJpa3lelieHUil (HanpuMep, KaHIEISIpHUs,
Oyxrantepus, OTAeN KaIpoB U T.IL.).

Ecnu B opraHu3aniyd HeT CTPYKTYPHBIX IMOJpa3[eNieHHi, TO pasjeiamu
HOMEHKJIATYphbI [1€J1 MOTYT OBITh HallpaBJICHHUA AEATEIbHOCTH OPraHU3alHH.
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Hanpumep, s HOMeHKNaTypsl Jiea  y4eOHOro 3aBeleHHs MOYKHO
npenycMoTpeTh Takue pasnensl: 01 — mupekmus, 02 — ydebnas pabora, 03 —
yuebHO-BociuTatenbHass pabora, 04 — mnpousBoAacTBeHHas mnpakTtuka, 05 —
¢du3rUecKoe BOCIIUTaHHE U T.1.

pa3zenaMM HOMEHKJIATYphl J1e] MOTYT OBITh U JOMKHOCTH PYKOBOJMTEIEH
U crienuanucTos, Harpumep: 01 — qupektop, 02 — 3amecTUTENb AUPEKTOPA U T.1.

CocraBnsercs HOMEHKJIATypa Jiell 10 yCTAHOBJICHHOM (GopMe Ha oOIIem
onanke I1Ikomsl.

IlocrnenoBaTeIbBHOCTh ~ PACIONIOKEHUST  Pa3/ielioB  HOMEHKJIATYphl = Jel
COOTBETCTBYET YTBepKJIeHHOU cTpykType IlIKobl.

VYrBepxkaenHas mupektopom Illkonsl HOMEHKJaTypa el BBOJMTCS
B neHicTBre npuka3zoM [lIkomnsr.

85. B nepBoii rpacde HoMeHknatypsl — "HMHaekc nema" — mpocrtaBisieTcs
WHEKC (HOMEep) KaXIOTO BKJIIOYEHHOT0 B HOMEHKJIATYPY nejla. DTOT HHIEKC
3aKperuisieTcss 3a JenoM HaBcerda. MHaekcel aen o0o3Ha4arOTCs apabCKUMH
udpamu.

HNunexc (HoMep) KOHKPETHOTO JieIa COCTOUT U3:

yciaoBHOro obOo3HadeHus (uHzAekca) yupexneHus (01) (B kaxaom
YUPEKIACHUH CBOH MPUHATHIA B YCTAHOBJIICHHOM MOPSIIKE HHICKC);

yclIoOBHOro  00O3HaueHus (MHIEKca) CTPYKTYPHOTO  IOJApa3eacHHS
yupexnaenus (2, 3, 4 u T.1L.);

IOpSAOKOBOTO HOMepa Jela B Ipelenax CTPYKTYpPHOTO TMOjpa3fielieHus
yupexnaenus (01, 02, 03 — 11, 12,13 u T. m.).

Bo Bropo#i rpade — "3aromoBok nena, Toma, 4YacTH' — YKa3bIBAaIOTCH
3aroJIOBKH Jell.

Ilo 3arosioBky jena OyAeT MNPOM3BOJAMUTBCS TOMCK HEOOXOIUMOTO
JIOKyMEHTa. 3arojloBKM JeJ [OJDKHBI TOJHOCTBIO  pacKpblBaThb  COCTaB
U COJIep)KaHHe JOKYMEHTOB, BKJIFOYEHHBIX B JI€JI0, TO €CTh YKa3blBaTh, KAKUE BHIbI
JIOKYMEHTOB U 110 KAKOMY BOIIPOCY MOTYT OBITB IIOJIIIUTHI B JEJIO.

Tpetbs rpada — "KonudecTBo 7€, TOMOB, yacTel" — 3amoaHAETCS B KOHIIE
rojla, Tak Kak B Te€UYE€HHe Ioja I10J] OJHHM 3aroJIOBKOM MOXKeT OBITh 3aBeJIeHO
HE OJIHO, a HEeCKOJBbKO Jen — TOoMOB (00beM Jena He JO/DKeH IpeBbINIaTh
250 nucTOB).

B rpage yerBeproit — "Cpok XpaHeHus jiena, TOMa, 4aCTH U HOMepa craTei
M0 TIepeYHI0" — MPOCTABSAIOT CPOKH XPaHEHHUs IOKYMEHTOB CO CCBUIKOM Ha HOMep
CTaThbHd COTJIACHO THUIOBOMY WJIM BEJOMCTBEHHOMY IEpPEYHIO JOKYMEHTOB. Eciu
MCTIONIE3YIOT HECKOJIBKO nepedHel, To B rpade "[Ipumeyanus" Hy»KHO yka3aTh UX
Ha3BaHUSI.

OCHOBHBIM TiepeyHeM sBisieTcss [lepedeHb THUIOBBIX YIIPaBIEHYECKHX
JTOKYMEHTOB, 00pa3yroUUXcs B JEATEIbHOCTH OPraHU3alliid, C YKa3aHUEM CPOKOB
XpaHeHMs], YTBEPXJEHHBIH TNpHKka3oM MuHHCTEpCTBa KyIbTypsl Poccuiickoi
@enepauuu ot 25 asrycra 2010 r. Ne 558 (¢ usMm. ot 4 ¢espans 2015 r.)
"O06 yTtBepxkneHUH "lTlepedHsa TUNOBBIX YIPaBICHYECKHX apXHWBHBIX JTOKYMEHTOB,
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oOpasyromuxcs B Ipolecce AeATeNIbHOCTH TOCYNapCTBEHHBIX OPraHoOB, OPraHOB
MECTHOTO CaMOYIIPaBJIeHHs ¥ OpraHU3allii, C yKa3aHUEM CPOKOB XpaHeHUs".

[IsTas rpada — "llpumedanns” — 3anonHseTCs B TEUYCHHE roJa, €CIIH HYXKHO
caenaTh OTMETKH:

0 3aBE/ICHUH JIeTT;

0 MEePeXosAIINX Aeax;

0 meperade Iea B APYroe CTPYKTYpPHOE TNOJpas3fielieHHe WM B APYTYIO
OpraHHu3alHIo;

O BBIJICJICHUH €] K YHUYTOXEHHIO;

O JIMIaX, OTBETCTBEHHBIX 3a (OPMHUpPOBAHHE Jel B CTPYKTYpPHBIX
noApas3feneHusx, 1 T.11.

Ilpy nmomemeHuu B nesno nepsoro jnokymenta B rpade "Ilpumeuanus"
HOMEHKJIATYpPHI €Il AeJIacTcsA OTMETKA o 3aBeleHuu jena ("Jlemo 3aBeneno"). Oto
HO3BOJIUT B KOHIE TOJa MMETh TOYHBIE CBEJEHHS O KOJIMYecTBE (DaKTHUYESCKH
3aBEJICHHBIX JIe]l.

Ilo oxoHuYaHMM KaJeHJApHOTO ToAa B KOHIIE HOMEHKIATyphl el
COCTABJIIETC WTOTOBas 3alMCh O KOJIMYECTBE 3aBEJEHHBIX €] TIOCTOSHHOTO
1 BPEMEHHOTO (OTAENIHHO) CPOKOB XpaHEHHS.

86. HomenknaTypa gen eXerogHo CcOIVIacOBBIBaeTCs (yTOUHSETCS) B
YCTAHOBJIEHHOM IIOpsIJIKE C IOCTOSIHHO JIEMCTBYIOLIEH DKCHEPTHOH KOMHCCHUEH
HenapramMenTa  KyJnbTypsl ropoga MockBbel, 00pa3oBaHHOII  npuKazoM
JenapramenTa ot 31 nexabps 2015 r. Ne 1387.

Tunosass Qopma HOMeHKIATypel el TpuBeleHa B IIpwioxkeHun 5
K HacTosiied MHCcTpyKiun

IX. ®opmupoBaHue A€

87. ®opMupoBaHue Jiesl — IpyNNUpPOBKa UCIIOJHEHHBIX TOKYMEHTOB B JieJia B
COOTBETCTBMM C HOMEHKIJIATypod Jel M CUCTeMaTH3alus IOKYMEHTOB BHYTPH
nena.

88. Jlena hopmupyrorcs B Illkone neneHTpaan3oBaHHO, T.€. B CTPYKTYPHBIX
nojpaseneHusx.

89. HcnonHeHHBlIE M 3aKOHYEHHBIE [EJIONNPOMU3BOJACTBOM JOKYMEHTHI
JOJKHBI B 10-1HEBHBINM CPOK c1aBaThCsl UCIIOIHUTENEM JIU1IaM, OTBETCTBEHHBIM 3a
BeleHue nAenonpousBoicTBa B Illkone, ans dopmupoBanus ux B Aena. Homep
Jiena, B KOTOpoe JOJKEH OBITh MOAIIMT JOKYMEHT, OIpejesseT PYKOBOIUTENb
CTPYKTYpPHOTO  TOApa3felieHHs]  WUIH  WUCIOJHUTEIh B COOTBETCTBHH
C HOMEHKJIaTypOH Jell.

90. KonTposib 3a mnpaBWIBHBIM (OPMUPOBAHHEM JeJ OCYIIEeCTBISETCS
COTPYIHHUKOM CIIyXObI ienonpousBojcTBa [Ikonsr..

91. Ilpn dopmupoBaHum aesl HEOOXOAUMO cOOMOAATh cienyrone odmue
npaBuiIa:

MOMeNIaTh B JEJO TOJBKO HCIIONHEHHBbIE JIOKYMEHTBI, B COOTBETCTBUU
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C 3aroJioBkamMi [e€JI I10 HOMCHKJIIATYPE;

IpynnupoBaT B JE€N0 JOKYMEHTBHI OJHOr0 KalleHAapHOro Troja,
3a UCKJIIOYEHHUEM IIEPEXOAALINX JET;

paszenbHO I'PYNIIMPOBaTh B Jella JOKYMEHTBI IIOCTOSHHOIO M BPEMEHHBIX
CPOKOB XpaHEHHS;

NOMEIATh B Jea KCEpPOKONUU (akcorpamm, TejaehoHOTpaMMbI Ha OOIIMX
OCHOBAHUSIX;

B JIeJI0 He JOJDKHBI IOMEIAThCS JIOKYMEHTHI, IOJAJIeXAIllle BO3BpaTy,
JIMIIHUE 3K3EMIUISIPbl, YEPHOBUKHU;

1o o6beMy 1esio He NOMKHO TpeBbimartk 250 muctoB. [Ipu Hanuumu B aeie
HECKOJIBKUX TOMOB (4acTeil) HoMmep (MHAEKC) M 3arojoBOK Jeja TPOCTaBIISIOTCS
Ha KaXJIoM ToMme ¢ jjodasnenuem "t. 1", "1. 2" u T.1.

92. JlokyMeHTBl  BHYTPM  JieJla  paclojiaraloTcsi  CBEpXy  BHH3
B XPOHOJIOTHYECKOH, BOIIPOCHO-JIOTMYECKOW IIOCTIENOBATEIBHOCTH MM HX
COYETaHUMU.

PacniopaaurensHbple  JOKYMEHTBbl TPYNNUPYIOTCS B Jela 10 BHAAM
Y XPOHOJIOTUH € OTHOCSAILMMHUCS K HUM NIPUIIOKEHHUSIMH.

B otrnenbHBIE nena 1Mo XpOHOJOTHM B 3aBUCMMOCTH OT BHJIA JIOKYMEHTOB,
(GopMHUpPYIOTCA KONMM TPHUHATBIX (elepalbHbIX 3aKOHOB, akToB IIpe3umeHta
Poccutickoi ®enepanmu, aktoB IIpaButensctBa Poccuiickoit ®enepaumn
M BBIIMCKA M3 COOTBETCTBYIOIIHX IIPOTOKOJNOB 3acefaHuil IlpaBurenncTBa
Poccuiickoit ®enepaunn unu ero Ilpesuamyma, aktoB Mbapa u IlpaButenbcTBa
MockBbl, BBIITMCKH M3 COOTBETCTBYIOIIMX MPOTOKOJIOB 3acenanuii [IpaBuTenscTBa
MockBsl.

Bce  1OKyMEHTBI  OT4eTHOrO M WHGOPMALMOHHOIO  XapakTepa
no ucnojgHeHuio axkra Ilpesunenra Poccuiickoit ®denepauuu u IlpaBurenscTBa
Poccuiickoii  ®epepauun, Mboipa Mocksel u IlpaButensctBa MOCKBHI,
HaxoJsIIerocs Ha KOHTPOJIe, IOAIIMBAIOTCS B 3aBE€IEHHOE Ha 3TOT akT jAesio. Eciu
Ha aKT JeJ0 HE 3aBOJMIIOCH, TO OTYETHBIE NOKYMEHTBI IOAIIMBAIOTCA B JEJI0
IIEPENUCKHU IIOCTOSHHOIO CPOKa XpaHEHM 3a TEKYILHH To.

Ecnn nmeercss JOKYMEHT O CHATHM C KOHTPOJIS HECKOJIBKHX aKTOB,
NOAIIUTHIX B pa3HbIe Jiena, TO ClAeAyeT MOAIINTh HE0OX0AUMOe KOJTUYECTBO KOIUIM
3TOTO JOKYMEHTA B COOTBETCTBYIOLIUE Jiella C yKa3aHUeM HoMepa Jiefia, B KOTOPOM
MOJIIUT MOJJIMHHUK 3TOT0 IOKYMEHTA.

JIOKyMEHTBI KOJUIETH TPYNIMPYIOTCS B J(BA JieJla: IPOTOKOJBI U pelieHus
KOJIJIETMH; IOKYMEHTBI K 3aC€IaHUAM KOJUIETHH.

[Tonoxenus, UHCTPYKLUH, YTBEPKJI€HHbIE pacropsauTeIbHBIMHA
NOKYMEHTaMH, SBIAIOTCS IPUIIOKEHHSAMU K HHUM U TPYNIUPYIOTCS BMECTE
C YKa3aHHBIMHU JIOKYMEHTaMH.

IIpuka3zsl 1O OCHOBHOM  JEATEIBHOCTH TIPYINIUPYIOTCS  OTIENbHO
OT IPHUKA30B 10 JUYHOMY COCTaRBY.

IIpoToxonsl B [Jejie pacmojiaraloTcss B XPOHOJIOTHYECKOM  TMOPSIKe
10 HoMepaM. JIOKYMEHTBI K IPOTOKOJaM, CTPyIIIMPOBaHHBIE B OTACIIBHBIC €A,
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CHCTEMATH3UPYIOTCS 110 HOMEpaM IIPOTOKOJIOB.

YTBEepKIEHHBIE IJIaHbl, OTYETHI, CMETHI, JMUMHUTBI, TUTYJIbHBIE CITHUCKH
U IpyTHe NOKYMEHTBI TPYNITHPYIOTCSA OT/AEJIBHO OT IMPOEKTOB.

JIOKYMEHTBI B IMYHBIX JIeJIaX pacroiaraloTcs o Mepe WX MOCTYIUIEHHS.

IIpenyoxkenus, 3asBIeHUA U *kalo0bl rpaxk1ad Mo BompocaM pabotsl Teatpa
H BCE JOKYMEHTBI 110 HX PACCMOTPEHHIO U MCIIOJIHEHHUIO TPYIIIIAPYIOTCS OTAEIBHO
OT 3asBJICHUH I'pak/1aH 1Mo JUYHEIM BOIIpOCaM.

Ilepenucka rpynmnupyercsi, Kak IpaBHIJIO, 3a TEPHOI KaJeHAapHOTO Troja
M CHCTEMATHU3UPYETCH B XPOHOJIOTHYECKOH MOCIE0BATEIBHOCTH; JOKYMEHT-OTBET
NOMeIaeTcss 3a JIOKyMeHTOM-3anpocoM. Ilpu B030OHOBIEHHH NepenucKy
II0 ONpEAE]CHHOMY BOIPOCY, HadaBUIEHCSA B MPEIbIAYLIEM TOIYy, MOKYMEHTHI
BKJIIOYAIOTCS B JI€NI0 TEKYILIEro rojla ¢ yKa3aHWeM HHJIEKca Jiefia Mpeablayliero
roaa.

93. Hena IIxoner moanmexaT OQOPMIEHHIO TIPH HX 3aBEACHHUH
U 110 3aBepIleHUH I'oJia.

94. Jlena BpemeHHoro (10 10 neT BKIIOYUTENBHO) XpaHEHHs OIyCKaeTCs
XPaHHUTb B CKOPOCIIMBATENAX, HE IPOBOAMUTH NEPECUCTEMATU3ALHUIO JOKYMEHTOB
B JIeJie, INCTEI JieJla He HYMepOBaTh, 3aBEPUTENIbHbIE HAANIUCH HE COCTABIIATD.

X. Oprannzanus onepaTHBHOrO XpaHeHHsI AOKYMEHTOB

95. C mMomeHTa 3aBejileHHs M [0 Tepefayd B apxXuBHbIE (OH/BI
JlenapraMeHTa Aesia XpaHsTcs Mo MecTy UX (GopMHUpOBaHUsI.

PykoBoauTenu CTpyKTypHBIX NOApa3ieleHHl U COTPyAHHUKH, OTBeyarollye
3a J1eJI0NPOU3BOICTBO, 00s13aHbBI 00eCIIeunBaTh COXPAHHOCTh JIOKYMEHTOB U JIeI.

B 1mensx TOBBILIEHWS ONEPaTUBHOIO IIOMCKAa JIOKyMEHTOB  Jena
pacrnonararoTcs B IIKaax B COOTBETCTBUH C HOMEHKIATypoi nen. HomeHknatypa
JeJ1 MK BBINTMCKA U3 Hee NOMEIIaeTcsl Ha BHyTPeHHeH cTopoHe mkada.

Ha xopemkax o0J10%keK el yKa3bIBalOTCS HHJIEKCHI 110 HOMEHKJIAType Jell.

3aBepIlieHHBIE Jle/la TOCTOSHHOIO M JI0JrOBpeMeHHoro (cBeime 10 ier)
CPOKOB XpaHEHHUs XpaHATCS 10 MeCTy MX (pOPMHUPOBaHUS B TEUEHHE TpPEX JIET,
a 3aTeM cJal0Tcsl B apXHBHBIe (poHabI /lenapTamenTa.

96. Brimaua nen OpyrMM MOApasfelIeHUsIM ITPOHU3BOJIUTCS C paspelleHHs
PYKOBOAMTENS CTPYKTYpHOro mnojapasjeieHus. Bbinaua gen  coTpyJHHKaM
nojpasziesieHuit s paboThl ocymecTriseTcs noj pacnucky. Ha BeijanHoe neno
3aBOJIUTCS KapTa-3aMecTUTeNb. B Hell yka3bIBaeTcs CTPYKTYpHOE NOJpa3/ielieHue,
MUHJEKC Jiela, JaTa ero BblJauM, KOMY JeJ0 BBIJIaHO, JaTa €ro BO3BpallleHus,
TpeycMaTpUBaloTCs rpadsl 1 paCMCOK B OITYyYEHHH U IpHEMe Aea.

Jlena BBIJAIOTCS BO BPEMEHHOE IIOJIb30BaHHE COTPYJHUKAM CTPYKTYPHBIX
noJipa3ziesieHuii Ha cpok He Oonee ogHoro Mecsua. Ilocne ucredenus ykasaHHOTO
CpoKa JIeJI0 JOJIXKHO OBITh BO3BpAILEHO HA MECTO €ro XpaHEeHHs.

CTOpOHHHM OpraHM3alldsAM Jejla BBIJAIOTCA 10 aKTaM Ha OCHOBaHHU HX
MMMCHbMEHHBIX 3alpocOB C paspemieHus Jupekropa IlIkoiel, oTBedaromero
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34 BOITIPOCHI IOKYMEHTAIIMOHHOTO obecrieuenus.

HN3baTne JAOKYMEHTOB H3 €] TMOCTOSHHOI'O XpaHEHUS HAOITYCKaeTCsI B
HCKIIIOYHTEIBHBIX ClIy4dasiX W MPOU3BOJAHUTCA C pa3pelIeHUs AUPEKTOpa IIxoner ¢
OCTaBJICHHEM B [eJie 3aBepGHHOfI KOIMAHA NOKYMCHTA M aKTa O IpH4YMHax BbIJAAa4YM
INOANMTHHHHKA.
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Ilpunoxenue 1
K MHCTPYKLIMH 10 1eJ0NpPOM3BOLCTBY
B I'BY]IO r. Mockenl «lllanorckas TN «apmonus»
(l'ocynapcrrennoe G10KeTHOE YUPEXKACHHE JONOIHUTEILHOTO
obpasoranna ropona Mockssl «Lllanosckas aetckas mkoa
HcKyccTB «["apMOHHA»)

JEITAPTAMEHT KYJIbTYPBI TOPOJJA MOCKBBI

I'ocynaperBeHHoe 0102KeTHOE YUpesKIeHHe
AOMOJHUTEIBLHOr0 06pa3oBaHus ropoaa MoCKBbI
"IlanoBckast qeTckasi mKoJa uckycers "T'apmonus"
(I'bY O r. Mockss! "Ilanosckasi AN "T'apmonus')

noc. lllanoso, a. 23, nocenenue lllanosckoe, r. Mockea, 142144

Tenedon: (495) 865-60-59,

E-mail: dshi.garmoniya@gmail.com

OKITIO 53980984, OI'PH 1025007515301, MHH/KIIIT 5074018989/ 775101001

Neo
Ha Ne ot
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[Tpunoxenue 2
k Huctpyxkumm no aenonponssoactsy
B I'BYJIO r. Mocksni «lllanosckas JII1IH
«[apmMonua»
(TocynapcTBeHHOE GI0KETHOE YUpEkKIEHHE
IONOJIHUTENILHOTO 00pa3oBanmsa ropoxa Mocksbl
«lllamorckag neTckas 1IKona UCKycceTe «"apMOHHUSY)

HEITAPTAMEHT KYJIbTYPbI 'TOPOJIA MOCKBBI

F'OCYJAAPCTBEHHOE BIOJ’KETHOE YUPEJK/IEHUE
JOMOJHUTEJIBHOI'O OBPA3OBAHMS
r'OPOJA MOCKBBI
"IIAITIOBCKASI JETCKASI IIKOJIA HCKYCCTB "TAPMOHMS"

IHPUKAS3

O06 yrBepxkaenun Ilopsinka paccMOTpeHHS TPOEKTOB ....

JupexTop MOJITUCH DaMUIug U UHULHAJIBI
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[Mpunoxenue 3
K MHCTPYK11MM 10 IETONPOU3BOACTRY
B I'BY IO r. Mocksel «lllanoBckas UM «apMoHus»
(I"ocynapcTBenHoe 610KeTHOE YUpeskaeHHE NOTIOHATENBHOTO
obpazoBanus ropoja Mocksbl «Lllanosckas aeTckas WKoma
McKyccTB «"apMOHHUAY)

ITPOTOKO.JI

3aceJaHHuA

Mocksa

No OoT

IIpencenarensctBytommii - U.O.OamMummus
Cexpetaps - 1.0.®amumnus
ITpucyTcTBOBaIN: YesIOBEK (CITMCOK MIPUIIAraeTcs)

[TOBECTKA JIHA:

2016 .

1. O Mepax 1o peanuzaiuu enepaabHOM 1eNIeBOH NMPOrPaMMEL...

JokJiaz 3aMecTUTeNs pyKOBOIUTEIIS. ..

AL N ———

1. CJIVIIIAJIN:

N.O. ®amunms - TeKCT AOKIIaa npuiaraeTcs
BBICTVYITNJIN:

N.O.@amunus - KpaTKas 3alMCh BBICTYIIJIEHUS
N.O.Pamunus - Kparkas 3alMCh BBICTYTIIEHHUS
PELIMJIA:

L.,

1.2. ...

2. CJIVIIAJIA:

BBICTYTIWJIN:

PEIIIAJIA:

IlpencenarenbCTBYIOUIIUM IToanuce

Cekperapb Ilonnuce
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[Mpunoxenne 4
K MHCTpYKLIMH IO Ne0NpOH3BOICTBRY
B I'BYJIO r. Mocksr! «lllanosckas W «Tapmorus»
(TocynapcTBeHHOE GFOMKETHOE YUPEKACHUE TOTNOIHUTEILHOIO
obpazoBanus ropona Mockssl «lllanoBckas JeTckas 1Ko
HCKYCCTB «"apMOHHUY)

INPOTOKOJI

coBelIaHHus y AupexkTopa 'ocyaapecTBeHHOro 0101KeTHOT0
yupekaeHHsA TONMOJHHTEeJILHOro obpazoBanust ropojaa Mocksbl
"IIlanoBckas AeTcKas mKoJa HekyceeTB ""'T'apmonus'

N.O.DAMMNIINA
MockBa
Ne oT 2016 r.
IIpucyrcTBoBanu:
HaumeHnoBaHue J10JKHOCTH - HN.0O. ®amunus
HauMeHnoBaHue MOKHOCTH - N.O.Damunus

(Muuuuanst ¥ Gamuiuy B andasuTHOM nopske)

I. O (HaumeHOBaHKe BoIpoca)

(Pamuaus, Damunus, Pamunusa, Pamuius, CamMuiug)

1. IlpuHsATE K CBE/IEHUIO. ..
2. PykoBoauTensM noapasiesieHui
(HavansHUKy OTHENA............... (N.0.®amunus)

II. O6 (HauMeHOBaHHE BOMPOCA)

(Damunus, Gamunug, Gamumnsg, Gamunus, Gamunus)

1. IIpUHATE K CBEICHHUIO...
< —

HupexTop I'ocynapcTBeHHOTo OOKETHOTO
YUpEeKJeHUs JOTOJHUTETBHOI0 00pa30BaHMs

ropona MockBsl
"lllanoBckas aerckas mkosa uckyccts "["apmMonus" N.0O. ®amunus
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IIpunoxenne 5
K MHCTpYKIIMH NO AeNONPON3BOCTRY
B I'BY]IO r. Mockeel «lllanorckas QN «apmonusy»
(TocynapcTBeHHOE BHOKETHOE YUPEKICHHE JONOIHUTENLHOTO
obpazopanusa ropona Mocksnl «lllanosckas nerckas mkona
HUCKYCCTB «I'apMoHuA»)

YTBEPXIAIO
Hupextop I'ocynapcTBeHHOTO GFOIKETHOTO
Y4YPEeXKACHUS TOTIOJTHUTEIBHOTO 00pa3oBaHus
roposia MockBsI
"IllanoBckas aeTckas WKoja uckyccTs "I"apmonus'

MOIITACH N.O. ®amunus
nara

CBOJIHASI HOMEHKIJIATYPA JIEJI
["ocynapcTBeHHOTO GIOKETHOTO YHpEeXkKACHMUs
JIOTIOJTHUTEILHOTO 00pazoBanus ropona MoCKBEI
"[IlanmoBckas geTckas mkosia uckycctB "["apmonus”

Ha 2016 roxn
Ne
Hnpexc 3aroyoBok Kosmueerso | Cpox xpanenus
aea aeJia et u Ne crareii Ilpumeuanne
(TomoB) 10 NepevyHIo
COI''TACOBAHO

IIporokon K JlemapramMeHTa KyJIbTypHI

roposia MoCKBEI
oT Ne

HUTOI'OBAS 3AITUCH
0 KaTeropHuAx M KOJWYECTBE JIe], 3aBe/IeHHbIX e B 2016 roay
B ['ocynapcTBEHHOM OIO)KETHOM yHpeXkKIEHUH
JOTIOJTHUTEIFHOTO 00pa3oBaHusg ropoaa MoOCKBEI
"[IlamoBckas geTckas mkoa uekycctB "[apmonus”
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Ilpunoxenne 5
(nponoykeHue)
k MHCTpyKIIMH N0 Ae/I0NpoH3BOACTBY
B I'BY]JIO r. Mockerl «lllanoBckas [IILIM «I'apmonus»
(lNocynapcTBeHHOE OIO/KETHOE YUPEKIeHHE TOMOJTHUTENILHOTO
obpasoeanusa ropozna Mockssl «lllanoBckas neTckas mkona
HCKyccTB «["apMoHus»)

ITo cpokam xpaHeHHs Bceero B Tom 4mncie:
nepexoaaumx | ¢ ormerkoit "OITK"
1 2 3 4
ITocTosiHHOTO
BpemenHoro
(cBbimie 10 eT)
Bpemennoro

(o 10 neT BKIIOYHUTEILHO)

HUTOI'O:

JlomxHOCTB, haMIIINs, UMsI U OTYECTBO PYyKOBOIHUTESA
(corpynHHKa) cirykObl 1€IONPOU3BOACTBA YUPEKICHUS
[Toamnuce Pacmndporka moanmucu

R 2016 1.

42




